
 

EMPLOYMENT OPPORTUNITY 

SADDLE HILLS COUNTY 

 

Permanent Part time (one 6 hour shift per week) 

Transfer Station Attendant (UNION Environment) 

Salary Range - $24.00-$28.23/hr 

 

QUALIFICATIONS: 

 

1. Ability to maintain and operate transfer stations. 

2. Aware of all regulations related to the particular sites.  

3. Ability to work independently with minimal supervision. 

4. Demonstrate sound political sensitivity and judgement. 

5. Must be concerned with detail and accuracy and demonstrate effective organizational skills. 

6. Ability to communicate positively with the public and contactors.   

7. Having, or having the ability to obtain necessary provincial certification to carry out the duties of the position.   

8. Grade 12 diploma. 

9. Minimum of a suitable Class 5 driver’s license.   

 

Areas of Responsibility: 

 

1. Responsible to open and close transfer stations at the times and dates set by the County. 

2. Ensures that the clients are made aware of the transfer station policies and practices and that they follow them at 

all times. 

3. Responsible for the safe and efficient operation of the transfer station and shall provide directions to the public on 

the safe use of each site.   

4. Ensures that the locations are kept clean and are maintained in a safe working condition.   

5. Ensures that no unauthorized dumping, burning or scavenging takes place. 

6. Responsible to inspect all locations on attending each site ensuring that signage, access roads, fencing and other 

facilities are in satisfactory condition.  All problems shall be reported to the Area Foreman. 

7. Windblown garbage and garbage placed in the wrong location shall be picked up and appropriately disposed of. 

8. Report all safety or near miss incidents to a supervisor immediately. 

9. Ensure all operations are conducted in a safe manner and in accordance with Saddle Hills County safety policies 

and all Occupational Health & Safety Regulations. 

10. Ability to function as a member of a team and ability to work independently with minimal supervision. 

11. Ability to prioritize and manage work tasks and to achieve results within acceptable timeframes. 

12. Ability to provide a satisfactory Class 5 Driver’s License abstract and acceptable criminal records check. 

13. Ability to ensure information is kept confidential and in accordance with the Freedom of Information and 

Protection of Privacy Act. 

14. Ability to perform other related duties as requested to meet the ongoing needs of the organization. 

 

This position reports to the Manager Environmental Services.  The above statements are intended to describe the general 

nature of the position and are not a complete job description of all responsibilities and activities required for this position. 

The successful candidate will be required to provide an acceptable criminal record check and class 5 driver’s abstract. 

 

Applications will be accepted until suitable qualified candidates are selected.  Saddle Hills County would like to thank all 

those interested in the position.  Only those considered for an interview will be contacted.  Please send resumes complete 

with references and clearly marked “Personal and Confidential” to: 
 

Human Resources Coordinator, Re: Transfer Station Attendant 

E-mail to: hr@saddlehills.ab.ca 

Fax: (780) 864-3904 Ph. (780) 864-3760 

mailto:hr@saddlehills.ab.ca

