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1.0

REQUEST FOR PROPOSAL (“RFP”) WITH RESPECT TO THE:
WEBSITE DESIGN AND HOSTING SERVICES (the Project”)

INSTRUCTIONS TO PROPONENTS

INTRODUCTION
1.1 Purpose of RFP
1.1.1 Saddle Hills County seeks innovative proposals from interested parties

1.2

for the following:
SADDLE HILLS COUNTY FIRE HALL MURAL (the Project”)

Proposals are to include a list of certifications, experience on similar
projects and a general description as to how the Proponent will handle the
County’s needs. It is the Proponent’s responsibility to identify any inability
to meet the requirements specified in this RFP.

Saddle Hills County (the “County”) is the sole and legal proponent for
the Proposal contract.

If the County receives a Proposal acceptable to it, the County will select
one (1) or more parties who submitted a Proposal (the “Proponents” or
“Artists”) with whom the County, in its sole and unfettered discretion, will
negotiate regarding the terms of a contract (the “Contract”) to perform the
Project.

Submission of RFP

1.2.1

1.2.2

Proponents shall submit their Proposal in an envelope marked “Request
for Proposal for “Saddle Hills County Fire Hall Mural” (the Proposal”) on
or before 4:00 p.m. (Mountain Standard Time) on July 31, 2025 (the “RFP
Closing Time”) to:

Saddle Hills County
Attention: Communications Coordinator
RR1, Spirit River, AB TOH 3G0

Or via email, to communications@saddlehills.ab.ca

Subject: Saddle Hills County Fire Hall Mural

The Proponent is responsible for ensuring a timely delivery by confirming
that their chosen delivery company provides service to the Saddle Hills
County office, as the County office is located in a rural area.

Proposal will be opened following the RFP Closing Time. No Proposal(s)
submitted after the RFP Closing Time will be accepted.
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1.3

1.2.3

1.2.4

1.2.5

1.2.6

1.2.7

1.2.8

Each Proponent may submit only one Proposal. Collusion between
Proponents will be sufficient cause for the affected Proposal(s) to be
rejected outright by the County without further consideration.

Any inquiries respecting this RFP should be directed, in writing, to:

Saddle Hills County

Attention: Monica Rogers, Communications Coordinator
RR1, Spirit River, AB TOH 3G0
mrogers@saddilehills.ab.ca

Each Proponent shall designate within 5 days of the receipt of this RFP,
and no later than 7 calendar days prior to the RFP Closing Time of this
RFP, one (1) person to whom any additional information, as may be
deemed relevant to this RFP by the County, may be communicated. The
name and contact information is to be emailed to the County’s designated
contact person indicated in paragraph 1.2.4 above noted.

The County is under no obligation to respond to any inquiry submitted to it
in respect of this RFP.

If the County, in its sole and unfettered discretion, determines that a written
response to an inquiry is warranted, a written response will be prepared
and distributed to all Proponents who have requested a copy of this RFP
and completed the acknowledgment form. Such written response(s) will
be issued in the form of an addendum to this RFP, and will be deemed to
be part of this RFP.

No inquiry submitted to the County will be responded to after July 25, 2025.

General Conditions Applicable to this RFP

1.3.1

1.3.2

Appendices and Addenda

The appendices to this RFP and any subsequent addenda are incorporated
into and form part of this RFP. The information and data contained in any
appendices and any subsequent addenda may form the basis upon which
a contract engagement will be entered into the Contract will be entered with
the County.

Disclaimer of Liability and Indemnity
By submitting a Proposal, a Proponent agrees:

1.3.2.1 to be responsible for conducting its own due diligence on data
and information upon which its Proposal is based;

1.3.2.2  that it has fully satisfied itself as to its rights and the nature
extended to the risks it will be assuming;
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1.3.3

1.3.2.3  that it has gathered all information necessary to perform all of
its obligations under its Proposal;

1.3.24 that it is solely responsible for ensuring that it has all information
necessary to prepare its Proposal and for independently
verifying and informing itself with respect to any terms or
conditions that may affect its Proposal,

1.3.25 to hold harmless the County, its elected officials, officers,
employees, agents, advisors or partnering entities in this
undertaking, and all of their respective successors and assigns,
from all claims, liability and costs related to all aspects of the
RFP process;

1.3.2.6 that it shall not be entitled to claim against the County, its
elected officials, officers, employees, insurers, agents, advisors,
and partnering entities in this undertaking on grounds that any
information, whether obtained from the County or otherwise
(including information made available by its elected officials,
officers, employees, agents or advisors), regardless of the
manner or form in which the information is provided is incorrect
or insufficient;

1.3.2.7 that the County will not be responsible for any costs, expenses,
losses, damages or liability incurred by the Proponent as a
result of, or arising out of, preparing, submitting, or
disseminating a Proposal, or for any presentations or interviews
related to the Proposal, or due to the County's acceptance or
non-acceptance of a Proposal; and

1.3.2.8  to waive any right to contest in any proceeding, case, action or
application, the right of the County to negotiate with any
Proponent for the Contract whom the County deems, in its sole
and unfettered discretion, to have submitted the Proposal most
beneficial to the County and acknowledges that the County may
negotiate and contract with any Proponent it desires.

No Tender and no Contractual Relationship

The Proponent acknowledges and agrees that this procurement process is
a Request for Proposal and is not a tendering process. It is part of an
overall procurement process intended to enable the County to identify a
potential successful Proponent. The submission of a Proposal does not
constitute a legally binding agreement between the County and any
Proponent. For greater certainty, by submission of its Proposal, the
Proponent acknowledges and agrees that there will be no initiation of
contractual obligations or the creation of contractual obligations as
between the County and the Proponent arising from this RFP or the
submission of a Proposal.
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1.4

1.5

1.6

Further, the Proponent acknowledges that a Proposal may be rescinded by
a Proponent at any time prior to the execution of the Contract.

Discretion of the County

Notwithstanding any other provision of this RFP to the contrary, the provisions in
this Section 1.4 prevail, govern and override all other parts of this RFP. The
County is not bound to accept any Proposal. At any time prior to execution of the
Contract, the County may, in its sole and unfettered discretion, or for its own
convenience, terminate the procurement process, cancel the Proposal or proceed
with the Proposal on different terms. All of this may be done with no compensation
to the Proponents or any other party.

The County reserves the right, in its sole and unfettered discretion, to:

1.4.1 utilize any ideas or information contained in any of the Proposals for its sole
use and benefit without making payment or otherwise providing
consideration or compensation to any Proponent or any other party;

1.4.2 negotiate the specific contractual terms and conditions, including but not
limited to the fee or price of the Proposal, and the scope of the Proposal;

1.4.3 waive any formality, informality or technicality in any Proposal, whether of
a minor and inconsequential nature, or whether of a substantial or material
nature;

1.4.4 receive, consider, and/or accept any Proposal, regardless of whether or not
it complies (either in a material or non-material manner) with the
submission requirements or is the lowest priced Proposal, or not accept
any Proposal, all without giving reasons;

1.4.5 determine whether any Proposal meets the submission requirements of
this RFP; and

1.4.6 negotiate with any Proponent regardless of whether or not that Proponent
is the Proponent that has received the highest evaluation score, and

1.4.7 negotiate with any and all Proponents, regardless of whether or not the
Proponent has a Proposal that does not fully comply, either in a material or
non-material way with the submission requirements for the RFP or any
requirements contained within this RFP.

Selection

Selection of the successful Proponent, if any, is at the sole and unfettered
discretion of the County.

Disqualification

The failure to comply with any aspect of this RFP (either in a material way or
otherwise), shall render the Proponent subject to such actions as may be
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2.0

3.0

1.7

1.8

determined by the County, including disqualification from the RFP process,
suspension from the RFP process and/or imposition of conditions which must be
complied with before the Proponent will have its privilege of submitting a Proposal
reinstated.

Representations and Warranties

1.7.1

1.7.2

1.7.3

1.7.4

The County makes no representations or warranties other than those
expressly contained herein as to the accuracy and/or completeness of the
information provided in this RFP.

Proponents are hereby required to satisfy themselves as the accuracy
and/or completeness of the information provided in this RFP.

No implied obligation of any kind by, or on behalf of, the County shall arise
from anything contained in this RFP, and the express representations and
warranties contained in this RFP, and made by the County, are and shall
be the only representations and warranties that apply.

Information referenced in this RFP, or otherwise made available by the
County or any of its elected officials, officers, employees, agents or
advisors as part of the procurement process, is provided for the
convenience of the Proponent only and none of the County, its elected
officials, officers, employees, agents and advisors warrant the accuracy or
completeness of this information. @ The Proponent is required to
immediately bring forth to the County any conflict or error that it may find in
the RFP. All other data is provided for informational purposes only.

Intellectual Property

1.8.1

1.8.2

Saddle Hills County would retain full ownership of the artwork once
complete, although the artist would retain reproduction rights for the
purpose of advertising their services, such as in a portfolio.

Saddle Hills County would not require further consent from the artist in
order to use the mural, or images of the mural, for promotional purposes,
or any other purpose as deemed necessary by the County.

PROPOSAL OVERVIEW AND DESCRIPTION OF THE WORK TO BE PERFORMED

Please refer to Schedule “A”.

PROPOSAL REQUIREMENTS

The County reserves the right, but is not required, to reject any Proposal that does not
include the requirements.

3.1

Description of the Proposal
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3.2

3.1.1 Proposals shall include the legal name, address and telephone numbers of
the individual, the principals of partnerships and/or corporations comprising
the Proponent, and in the case of partnerships or corporations, the
individual who will be the representative of the partnership or corporation.

3.1.2 Proposals shall include a description of any subcontractors, agents or
employees that the Proponent expects to involve in the performance of the
Proposal. Saddle Hills County reserves the discretion to approve or reject
the proposed use, by the selected Proponent of any proposed subcontract
which discretion shall be exercised reasonably.

3.1.3 Proposals shall include a description of the individuals who will be
performing the Proposal including their previous experience and
qualifications.

3.1.4 Proposals shall include a list of previous work of a similar nature to the
Proposal required by the County as set out in this RFP.

3.1.5 Prices for the Proposal shall be inserted by the Proponent in the form
attached hereto as Schedule “B” and the form shall be submitted by the
Proponent at the time of the submission of its Proposal.

3.1.6 The proposed fees shall include an allowance for drafts, discussions, and
miscellaneous items such as telephone toll charges, computer charges,
reproduction costs, stationery, etc., and all applicable travel costs.

Execution of the Proposal
Proposals shall be properly executed in full compliance with the following:

3.2.1 Proposals and the pricing form attached as Schedule “B”, must be signed
by the representative for the Proponent;

3.2.2 if the Proposal is made by a corporation, the full name of the corporation
shall be accurately printed immediately above the signatures of its duly
authorized officers and the corporate seal shall be affixed;

3.2.3 if the Proposal is made by a partnership, the firm name or business name
shall be accurately printed above the signature of the firm and the Proposal
shall be signed by a partner or partners who have authority to sign for the
partnership;

3.2.4 ifthe Proposal is made by an individual carrying on business under a name
other than his own, his business name together with the individual's name
shall be printed immediately above its signature; and

3.2.5 if the Proposal is made by a sole proprietor who carries on business in his
own name, the proprietor shall print his name immediately below his
signature.
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MANDATORY SUBMISSION REQUIREMENTS

41

4.2

Documents to be Submitted with the Proposal

At the time of the submission of its Proposal, the Proponent shall provide the

following:

4.1.1 Proponent’s resume and up to five images or examples of previous work.

4.1.2 Artist’s statement: a two-page maximum written statement of how the artist
will explore the theme of ‘The Wilderness is Our Backyard’ and the
elements defined by Council.

4.1.3 Artist quote, budget and timeline, including all supplies and installation
costs.

4.1.4 Images of the proposed artwork, including renderings, concept sketches,
applicable 3D visualizations, and any other related images.

4.1.5 A safety plan for installation that complies with Occupational Health and
Safety (OHS) regulations, including all required equipment.

4.1.6 Insurance Coverage, if available. If no insurance coverage is available, the
application may still be considered.

4.1.7 References.

Insurance to be carried by Successful Proponent

At the time of the submission of its Proposal, the Proponent shall provide evidence
of insurance coverage as follows:

4.2.1

422

423

424

standard automobile, bodily injury and property damage insurance
providing coverage of at least TWO MILLION ($2,000,000.00) DOLLARS
inclusive and in respect of any one claim for the injury to or death of one or
more persons or damage to or destruction of property;

a comprehensive general liability insurance policy providing coverage of at
least TWO MILLION ($2,000,000.00) DOLLARS inclusive and in respect
of any one claim for injury to or death of any one or more persons or
damage to or destruction of property. Coverage to include:

4221 non-owned automobiles;
4222 independent subcontractors;
4.2.2.3 contractual liability including this Agreement.

Proponent's Compensation coverage for all employees, if any, engaged by
the Proposal in accordance with the laws of the Province of Alberta;

Employer's liability insurance respecting employees, if any, of the
Proponent with limits of liability of not less than TWO MILLION
($2,000,000.00) DOLLARS per employee for each accident, accidental
injury or death of an employee or any subcontractor engaged by the
Proponent; and
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4.3

4.2.5 such other insurance as the County may from time to time reasonably
require.

The Proponent shall cause all insurance coverage maintained by the Proponent in
accordance with this RFP, except for errors and omissions coverage (if required),
to name the County and any other party designated by the County as an additional
insured and to contain a severability of interests or cross liability clause. The
Proponent shall cause all insurance coverage to provide that no such insurance
policy may be cancelled without the insurer providing no less than thirty (30) days'
written notice of such cancellation to the County. The Proponent shall, upon the
request of the County, furnish written documentation, satisfactory to the County,
evidencing the required insurance coverage. The cost of all of the insurance
required to be held by the Proponent as set forth herein shall be borne by the
Proponent.

Three (3) copies of the Proposal shall be submitted to Saddle Hills County. If
providing a paper copy, a USB shall be included and it will contain a digital copy
of the proposal.

EVALUATION

5.1

5.2

5.3

After the RFP Closing Time, the County will review and evaluate all the Proposals
received based upon the information supplied by the Proponents in accordance
with the submission requirements of this RFP.

In evaluating the Proposals received, the County will consider all of the criteria
listed below in Section 5.2, and the County will have the sole and unfettered
discretion to award up to the maximum number of points for each criteria as listed
below. By submitting a Proposal, the Proponent acknowledges and agrees that
the County has, and is hereby entitled to exercise, the sole and unfettered
discretion to award the points for the evaluation of the noted criteria.

By submitting a Proposal, each Proponent acknowledges and agrees that it waives
any right to contest in any legal proceedings the decision of the County to award
points in respect of the criteria noted below (the “Evaluation Criteria”). Proposals
will be evaluated based on the following criteria:

Evaluation Criteria Weight Score

Company/Project Team/Artist

30%

Methodology/Proposal Thoroughness

20%
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Mural Design & Artist Capability 30%
Proposal Cost (Fees and Disbursements) 20%
TOTAL 100%

The County may select a Proponent with the highest, or not necessarily the highest, Points
with whom to negotiate the contract for the Proposal. Points will be assigned for each criteria
based on the information provided in the proponent’s submission. Scoring will be consistently
applied by the County’s evaluation team through the use of the specified scoring system noted

below.

Points will be awarded on a scale of 0 to 10 as noted below:

Score Description
0-2 UNACCEPTABLE: does not satisfy the requirements of the criterion in any way
3 VERY POOR: address some requirements but only minimally
4 POOR: addresses most of the requirements of the criterion but is lacking in
critical areas
5 MARGINAL: barely meets most of the requirements of the criterion to a
minimum acceptable level
6 SATISFACTORY: average capabilities and performance, and meets most of
the requirements of the criterion
7 ABOVE AVERAGE: fully meets all of the requirements of the criterion
8 SUPERIOR: exceeds the requirements of the criterion
9-10 EXCEPTIONAL: feature is clearly exceptional to the requirements of the
criterion
54 The County also reserves the right to accept conditions to be offered by and/or

5.5

OTHER

negotiated with the successful Proponent which are not specifically contained in
this RFP. Such options and/or alternatives shall be included in the Proposal review
process as part of the evaluation.

At all times, the County reserves the right to seek written clarification regarding a
Proposal from a Proponent. Such clarification shall be deemed an amendment to
such Proponent's Proposal.
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6.2

6.3

6.4

6.5

6.6

6.7

10

Period Open for Consideration

The Proposals received shall remain irrevocable for a period of sixty (60) days
following the RFP Closing Date in order to allow for the County to undertake the
evaluation of the Proposals received and to undertake the negotiations as provided
for herein.

Information Disclosure and Confidentiality

All documents submitted to the County will be subject to the protection and
disclosure provisions of the Access to Information Act ("ATIA"). ATIA allows
persons a right of access to records in the County's custody or control. It also
prohibits the County from disclosing the Proponent's personal or business
information where disclosure would be harmful to the Proponent's business
interests or would be an unreasonable invasion of personal privacy. Proponents
are encouraged to identify what portions of their Proposals are confidential and
what harm could reasonably be expected from its disclosure. However, the County
cannot assure Proponents that any portion of the Proposals can be kept
confidential under ATIA.

Independent Determination

A Proposal will not be considered by the County if it was not arrived at
independently without collusion, consultation, communication or agreement as to
any matter, such as prices, with any other Proponent.

Documents

All documents submitted by a Proponent shall become the property of the County
upon being presented, submitted, or forwarded to the County. Should any
documents be submitted electronically, notwithstanding the prohibition on same
contained elsewhere in this RFP, then their content and the media they are
contained in shall also become the property of the County upon their being
presented, submitted or forwarded to the County.

New West Partnership Trade Agreement and the 2017 Canadian Free Trade
Agreement (CFTA)

The provisions of the 2017 Canadian Free Trade Agreement (CFTA) and the New
West Partnership Trade Agreement (“NWPTA”) apply to this Proposal.

Other Conditions

The Proponent is fully responsible for obtaining all information required for the
preparation of its Proposal. The County is not responsible for undertaking any
investigations to assist the Proponent.

Law and Forum of Proposal

The law to be applied in respect of this RFP shall be the law of the Province of
Alberta and all civil actions commenced in relation to this RFP shall be adjudicated
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by the Courts of the Province of Alberta. By submitting a Proposal, the Proponent
is deemed to have agreed to attorn to the jurisdiction of the Courts of the Province
of Alberta.
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Schedule “A”

Saddle Hills County Fire Hall Mural

PROJECT OVERVIEW
AND
DESCRIPTION OF WORK
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3.0
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Saddle Hills County - Fire Hall Mural

Purpose

1.1

Saddle Hills County is requesting the submission of proposals for design and
installation of a mural at the Woking Fire Hall, as described herein.

Overview

21

2.2

Saddle Hills County is a rural municipality with a population of approximately 2,200.
It is situated in the Central Peace Region of northwestern Alberta, and is
approximately 40 kilometers north of the City of Grande Prairie.

Saddle Hills >/

ooy ;}

As part of Saddle Hills County Council's 2022-25 Strategic Plan, Council is
committed to continuing with community beautification efforts in an effort to
promote Saddle Hills County, both to local residents and as part of Citizen
Attraction plans.

Scope of the Proposal

3.1

3.2

Saddle Hills County is inviting local artists to submit proposals to create original
artwork for outdoor murals on the Saddle Hills County Fire Hall, located in the
Hamlet of Woking. The mural will be in the unique style of the artist as part of a
cohesive collection on the theme of ‘The Wilderness is Our Back Yard'.

The mural would be placed on the side of the west side of the fire hall, pictured,
and would be 12’ 6” x 37’ 6” in size.
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3.3 The commissioned artist(s) will be responsible for developing content and
creating designs that incorporate some, or all, of the following elements:

3.3.1 Nature

3.3.2 Community and Connection
3.3.3 Local History

To learn more about Saddle Hills County and Council’s strategic priorities and vision, you can
visit our website here.

Please feel free to explore and use this information in your research and proposal.
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4.0

5.0

15

Considerations

4.1 Fabrication

4.1.1 The artist will be responsible for creating and submitting digital files or
drawings of their art designs. The artist will be responsible for the creation
and painting of the designs on the mural. All materials and supplies
should be included in the project budget.

4.1.2 Artists should be aware that the artwork is subject to damage by the
elements/weather. The artwork would be located on a concrete surface
on the west side of the fire hall, and proposals should take this into
consideration. There is no overhang to protect from rain and snowfall. In
the event of damage, Saddle Hills County would make every effort to re-
engage the artist under a separate contract to correct damage or recreate
areas.

4.2 Budget

4.2.1 The commissioned artist(s) should provide a quote as part of their
proposal, which should include all supplies and installation costs. 50% will
be paid upon being awarded the contract, with the remaining 50% on
completion.

4.3 Safety

4.3.1 Artists would be expected to comply with all Occupational Safety and
Health (OHS) regulations and follow a safety plan, reviewed and
approved by Saddle Hills County.

4.3.2 Any access equipment used for the project, including scissor lifts or
scaffolding, should be inspected and operated by trained individuals only.

Eligibility
5.1 Applicants for this opportunity must meet the following criteria:

5.1.1  Must primarily live in Saddle Hills County. Artists from outside of Saddle
Hills County may be considered, although resident artists will receive
priority.

5.1.2 Must be 17 years of age or older (students currently in Grade 11 will be
considered).

5.1.3 May be an artist or an artist team.
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The Proposed Timeline (Project Schedule):

6.1

The approximate timelines for this Request for Proposals are as follows, and may

be subject to change at Saddle Hills County’s discretion.

Milestone

Date

Call for Submissions

July 2, 2025

Deadline for Proposals

July 31, 2025, 4 p.m.

Evaluation and Recommendation

August 1-12, 2025

Award of Contract

August 12, 2025

Project Implementation

Fall 2025

Completion of Contract

October 31, 2025

6.2
their project experience.

The Proponent may introduce their own timeline (with explanations) based on
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Schedule “B”

Website Design and Hosting Services

PRICING FORM
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PRICING FORM

REQUEST FOR PROPOSALS:
WEBSITE DESIGN AND HOSTING SERVICES PROJECT

We,

(Company/Individual)

of

(Address)

having examined the RFP Documents as issued by: Saddle Hills County (the “County”), and
having visited the site(s) of where the Work is required to be undertaken; hereby offer to enter
into a Contract to perform the Work required by the RFP Documents for the RFP Sum as follows:

ITEM NO DESCRIPTION OF WORK UNIT PRICE
1 Website Design
2 Supplies and Installation

Note: Any other items that the County would be expected to pay should be described and
listed with a cost per item.

1. Sub-Total, excluding GST (only add ltems 1 & 2) $
2 GST $
3. Total $

in Canadian funds, which price includes any specified cash and contingency allowances and the
applicable taxes in force at this date and except as may be otherwise provided in the RFP
Documents.

Please attach the detailed breakdown of the price calculation.

Appendices to RFP Pricing Form:

Please append the mandatory information as specified on Section 4 of RFP.

The information required by the Instructions to Proponents is provided in the attached Appendices
and forms an integral part of this RFP.

Declarations:
We hereby acknowledge and declare that:

(a) we propose to perform the Work as set out in our Proposal;
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(b) no person, firm or corporation other than the undersigned has any interest in this RFP or
in the proposed Work for which this RFP is made;

(c) we hereby acknowledge and confirm that County has the right to accept any Proposal or
to reject any or all Proposals in accordance with the Instructions to Proponents;

(d) this RFP is open to acceptance for a period of sixty (60) days from the date of RFP Closing.

Signatures:

Signed, sealed and submitted for and on behalf of:

Company:
(Name)
(Street Address or Postal Box Number)
(City, Province & Postal Code) (Apply SEAL above)
Signature:
Name & Title:
(Please Print or Type)
Witness:
Dated at this day of , 20
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