Saddle Hills

COUNTY

2025 MUNICIPAL
GENERAL ELECTION

Candidate Information Guide 2025

Welcome

This candidate information guide contains information on pertinent legislation, candidate
eligibility, nomination procedures, campaigning, and voting procedures.

The information is not a replacement for consulting the actual legislation or obtaining legal
advice.

All forms are provided in Appendix 5 of this package. If you require more information on
election-related matters, please refer directly to the legislation. You may also contact the
Returning Officer if you have any questions.

The Returning Officer is appointed for the purposes of conducting elections under the Local
Authorities Election Act.

Justine Yanishewski, Returning Officer
jyanishewski@saddlehills.ab.ca
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PURPOSES, POWERS, AND CAPACITY OF MUNICIPALITIES

The Canadian Constitution delegates responsibility for municipal institutions to the provinces. The
province of Alberta provides the structure for local governments by statute with the Municipal
Government Act being the primary set of rules under which municipalities operate. The purposes,
powers and capacity of municipalities are stated in the Municipal Government Act as follows:

(3) The purposes of a municipality are:

(@) to provide good government;
a.1) to foster the well-being of the environment;
(@.2) to foster the economic development of the municipality;
(b) to provide services, facilities or other things that, in the opinion of council, are

necessary or desirable for all or a part of the municipality;

(c) to develop and maintain safe and viable communities; and

(d) to work collaboratively with neighboring municipalities to plan, deliver and fund
Intermunicipal services.

(4) A municipality is a corporation.

(5) A municipality:
(@) has the powers given to it by this and other enactments;
(b) has the duties that are imposed on it by this and other enactments and those that
the municipality imposes on itself as a matter of policy; and
() has the functions that are described in this and other enactments.

A Councillor’s principal role in the municipal organization and their general duties are also stated
in the Municipal Government Act as follows:

(201) (1) A councilis responsible for:
(@) developing and evaluating the policies and programs of the municipality;
(b) repealed 2015 8 s20;

(c) carrying out the powers, duties and functions expressly given to it under this or
any other enactment.

(2) A council must not exercise a power or function or perform a duty that is by this or

another enactment or bylaw specifically assigned to the chief administrative officer
or a designated officer.
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UNDERSTANDING THE POSITION

DO YOU UNDERSTAND THE POSITION?

As a member of Council, you will have the opportunity to significantly influence the future of your
community. Your power as a member of Council depends on your ability to persuade the other
members of Council to adopt your view. All Council decisions must be made at meetings, held in
public, at which a quorum is present.

As an individual member of Council, you will not have the power to commit your municipality to
any expenditure or to direct the activities of municipal employees. Any promise you make as part of
your election campaign that involves municipal expenditures or the activities of County
Administration/employees can only be carried out if a majority of Council votes in favor of the
matter in a meeting.

ALl municipalities in Alberta are governed by the provincial Municipal Government Act; therefore, it
is imperative that the provisions of this Act are adhered to when making decisions at the local
level. As noted previously, copies of this Act are available through the King’s Printer.

ARE YOU FAMILIAR WITH LOCAL LEGISLATION?

Local legislation is in the form of bylaws. Generally, these remain in effect until they are amended
or repealed. As a result, Council will not be starting with a blank slate. If a candidate is running for
office with some kind of reform in mind, the candidate will want to become familiar with what
exists, how it has been created - by bylaw, resolution, or tradition — and why it exists, before
initiating discussions about any desired changes.

Some examples of local documents that successful candidates will refer to often are the Land Use
Bylaw; Municipal Development Plan; Council, Board, and Committee Meeting Procedure Bylaw, the
bylaw establishing the position of the Chief Administrative Officer and the Policy Manual. Many of
these documents are available for viewing only.

WHAT OTHER INFORMATION SHOULD YOU HAVE?

The best way to find out what the Council position is all about is to spend some time reading
Council agendas and minutes (agendas and minutes are available online), reviewing the County’s
budget documents and talking to current members of Council. Sit in on some Council meetings
(council meeting dates). Talk with the Chief Administrative Officer or County Legislative Officer to
find out what information is available. This will help you in your campaign and will assist you in
assuming office. If you don’t do that kind of research now, you’ll have to do it after you are elected,
and you probably have more time now than you will if you are elected.
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BEFORE YOU FILE

Here are some things you should consider before you file a nomination paper.

ARE YOU QUALIFIED?
To become a candidate, you:
1. must be at least 18 years of age on nomination day (September 22", 2025);
2. must be a Canadian citizen;
3. must be a resident of the local jurisdiction and the ward for the 6 consecutive months
immediately preceding nomination day; and
4. must not otherwise be ineligible or disqualified.

ARE YOU ELIGIBLE TO BE NOMINATED?
You would not be eligible to become a candidate under any of the following circumstances:
1. if you are the auditor of the municipality;
2. if you are an employee, unless granted a leave of absence;
3. if your property taxes are more than $50 in arrears or you are in default, for more than 90
days, on any other debt in excess of $500 to the municipality.
4. if, within the previous 10 years, you have been convicted of an offence under the Local
Authorities Election Act, the Election Act, the Election Finances and Contributions Disclosure Act
or the Canada Elections Act (Canada).

If you are a judge, member of parliament, senator, or member of the legislative assembly, you must
resign that position before you take office as a member of Council.

Further information regarding Ineligibility is noted in Sections 22 and 23 of the Local Authorities
Election Act and information regarding Disqualification of Councillors is noted in Section 174 of the
Municipal Government Act.

TIME COMMITMENTS

The Local Authorities Election Act specifies that members elected in the 2025 General Election will
serve a four-year term.

Administering the Oath of Office will take place in Council Chambers during the first Regular
Council Meeting at 9:00 a.m. subsequent to being elected or acclaimed.

The time commitment for members of Council depends on their position and appointments but
generally it is a part-time commitment.

Currently, the established monthly meeting schedule is every 2" and 4" Tuesday of every month at
9:00 a.m., except December, there is only one meeting and it is on the 2" Tuesday. Council
discusses and establishes their strategic priorities by participating in the annual strategic planning
process. A copy of the current Strategic Plan is available on our website or can be obtained at the
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County Office. Board and committee meetings only involve the members of Council that have
been assigned to them.

The newly elected Councillors will be expected to attend the following:

e The Elected Officials’ Education Program has developed Munis 101: The Essentials of
Municipal Governance. As per the MGA this is now mandatory for all Councillors. The
following dates are for the online courses, please be available for the following date:

o Saturday, October 25%, 2025, from 9:00 a.m. to 4:00 p.m. (Online)
o Newly Elected Councillors will need to attend the Saddle Hills County Council Orientation.
o On Monday, October 27™, 2025, starting at 9:00 a.m., at the County Administration
Building, all elected members are to attend.
e First Council Meeting and Organizational Meeting
o The Organizational Meeting is set to take place on Tuesday, October 28", 2025, at
9:00 a.m. in the Council Chambers.
o The first Council Meeting is set to take place on Tuesday, October 28", 2025,
following the Organizational Meeting at 11:00 a.m. in the Council Chambers.
o The Chief Elected Official will be appointed under Section 150 of the Municipal
Government Act.
e The Rural Municipalities of Alberta (RMA) Convention
o There are typically two conventions, occurring in the Spring and Fall.
o The Fall 2025 Convention is set to take place on November 17" - 20, 2025 at the
Edmonton Convention Centre in Edmonton, Alberta.

BOARDS AND COMMITTEES

Members are appointed to several boards and committees. These boards and committees can be
internal (that is, created by Council for specific reason), or external (where the County has been
invited by an outside organization to participate). Members of Council represent the interests of
the municipality while serving on these boards and committees, and report back to the rest of
Council on committee initiatives.

Council has various internal boards and committees that serve advisory, ad-hoc, statutory, and
quasi-judicial functions. Meeting frequency and the number of Council appointees depend on the
committee’s terms of reference. Generally, the Reeve serves ex-officio (appointed by position) on all
County boards and committees, except for land use planning committees where they may be
appointed by name.

Council also participates on external boards and committees. Like internal committees, the time
commitment and number of appointees depends on the terms of reference. External boards and
committees have various meeting locations - at times throughout Alberta.

Saddle Hills County’s Boards and Committees Terms of Reference document is included in
Appendix 1 for information.
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PROVINCIAL ASSOCIATIONS AND CONFERENCES

The County has a membership with Rural Municipalities of Alberta (RMA). The association serves
as an advocate for the members and has group purchasing programs.

The RMA hosts two conferences annually in Edmonton, and zone meetings with Northwest Alberta
rural municipalities (RMA Zone 4 District).

The County is also a member of the Federation of Canadian Municipalities (FCM) at the national
level. The FCM hosts a national conference annually, in 2024 it was hosted in Calgary, Alberta and
in 2025 it is to be held in Ottawa, Ontario.

Beyond these advocacy groups, Council members participate in other events and functions based
on their board and committee appointments. These might include the Agricultural Service Board

provincial tour, economic development symposiums, or Library Board conventions. Many of these
events occur throughout Alberta, requiring occasional travel.

WORKLOAD

In addition to attending Council and board and committee meetings, conferences, and events,
being elected requires members to read and review the agenda packages, respond to citizen
inquiries, and liaise with County Administration. The results in an “on-call” environment that,
though rewarding, can be very demanding.

Councillors represent Saddle Hills County by attending community events like fundraisers, grand
openings, and parades.

REMUNERATION AND BENEFITS

Elected officials are paid to perform their duties. Remuneration includes a base honorarium (annual
salary), meeting per diems, and health benefits. Members are also reimbursed for registration fees,
travel, meals, and accommodation.

In coordination with the annual budget, the remuneration of elected officials is guided by the
Payments and Benefits to Council, Committee and Board Members Policy. A copy of the
remuneration policy, along with the benefit summary, is in Appendix 2.

COUNCIL ORIENTATION

o Saddle Hills County will also sponsor orientation sessions for the elected officials
after the election in accordance with the Municipal Government Act. The Orientation
Session will be on Saturday, October 25, 2025, from 9:00 a.m. to 4:00 p.m. through
an online link that will be provided closer to the date.
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The latest organizational chart provides information regarding municipal departments/functions
and reporting hierarchy (see Appendix 3).

Saddle Hills County’s Council, Board and Committee Meeting Procedure Bylaw can be found in
Appendix 4 for information.

ELECTED OFFICIALS EDUCATION PROGRAM

The Elected Officials Education Program is a joint venture of Rural Municipalities of Alberta (RMA)
and Alberta Municipalities formerly known as Alberta Urban Municipalities Association (AUMA).
This program helps municipal elected officials broaden their knowledge of and skills in municipal
governance. The program offers courses on strategy and business acumen, effective governance
and decision making, community building, and communication skills. Saddle Hills County funds
voluntary Councillor attendance.

You can find more information about the program by visiting www.eoep.ca/home.

MORE INFORMATION

You’ll find more information on municipalities and elected officials’ general duties on the following
websites:

o Alberta Municipal Affairs - www.municipalaffairs.alberta.ca

e RMA - www.rmalberta.com

e Saddle Hills County — www.saddlehills.ab.ca

e Municipal Government Act — Alberta King’s Printer
(http://www.gp.alberta.ca/documents/Acts/m26.pdf)

NOMINATION PROCESS

The Nomination Period commences January 1%, 2025, with the final date for receipt of Nomination
Papers being 12 noon on Monday, September 22", 2025 (Nomination Day).

*NEW?* for the 2025 General Election

NOTICE OF INTENT TO RUN

If a candidate is planning to accept campaign contributions from other parties or is planning to
incur any campaign expenses, they can do so, once they have submitted a Form 29 - Notice of
Intent and have been added to the Register of Candidates posted on the County’s website. Then, a
Form 4 - Nomination Paper and Candidates Acceptance along with a Form 5 - Candidate Financial
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Information has to be filed prior to accepting the contributions or incurring any campaign expenses
(Section 147.22 of the LAEA).

The completed Nomination and Candidate Information forms may be filed with the Returning
Officer starting January 1, 2025, during business hours (8:15 a.m. to 4:30 p.m.) at the Saddle Hills
County Administration Building, 79177 Range Road 84, Spirit River (junction of Highway 49 and
Secondary Highway 725). The Original Signed Copy of the Nomination Papers must be filed. It is
recommended that these be delivered to the County office in person.

FILING YOUR NOMINATION

Your Notice of Intent, Nomination Paper and Candidate Acceptance and your Candidate Financial
Information must be filed on the prescribed forms, which are available through the Legislative
Office or at https://www.alberta.ca/municipal-election-forms.aspx (Forms 4, 5 and 29). The
Nomination Paper must be signed by five people “eligible” to vote in the election.

IT IS IMPERATIVE THAT A PERSON WHO SIGNS NOMINATION PAPERS IS ELIGIBLE TO VOTE.

A person is eligible to vote in an election held pursuant to the Local Authorities Election Act if they:
1. are at least 18 years of age on nomination day;
2. are a Canadian citizen; and
3. resides in Alberta and the person’s place of residence is located in the local jurisdiction on
election day (Local jurisdiction is defined as the electoral division of Saddle Hills County
which the candidate intends to run.)

For each elector signing the Nomination Paper, the elector’s printed name, complete address,
postal code and signature must be included.

To ensure validity of the nomination paper, a candidate may submit more than the required five
elector’s signatures. The form for additional signatures can be found at
https://saddlehills.civicweb.net/filepro/documents to accompany your Nomination Paper.

Candidate — The nomination form states that you are required to make an affidavit saying that you
are eligible for nomination, not disqualified from office, and that you will accept the office if you
are elected. You must swear or affirm that affidavit before a Commissioner for Oaths or the
Returning Officer.

NOMINATION DAY
Nomination Day is Monday, September 22", 2025 (final date for receipt of nominations).

Monday, September 22", 2025, at 12 noon is the deadline for receipt of Nomination Papers.
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Viewing of Nomination Papers — the LAEA states:

(28) (6) At any time after the commencement of the nomination period (January 1%, 2025)
until the term of office to which the filed nomination papers relate has expired
(October 15, 2029), a person may request to examine the filed nomination papers
during regular business hours and in the presence of the returning officer, deputy or
secretary.

On receipt of nominations for the 2025 General Election, Saddle Hills County will be posting a
listing of the candidates who have filed Nomination Papers on its website.

Withdrawing - the LAEA states:

(32) An individual nominated as a candidate may, at any time during the nomination
period or within 24 hours after the close of the nomination period, withdraw as a
candidate for the office for which the candidate was nominated by filing a
withdrawal in writing with the returning officer.

ELECTION INFORMATION

ADVANCE VOTE

Saddle Hills County Advance Voting will take place
Monday, October 13, 2025, from 10:00 a.m. to 8:00 p.m.

THE ADVANCE VOTING STATION WILL BE LOCATED AT

Saddle Hills County Administration Building
79177 Range Road 84
Spirit River, AB
(Junction of Highway 49 and Secondary Highway 725)
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SPECIAL BALLOT

Saddle Hills County voters have the option to vote by Special Ballot (i.e. mail-in ballot) during the
2025 municipal election, subject to the following requirements, as noted in the Local Authorities
Election Act:

(77.1) An elector whose name is contained in the permanent electors register and who is
unable to vote at an advance vote or at the voting station on election day may apply to
vote by special ballot.

If you require a Special Ballot, you must submit an application to the Returning Officer by October
17, 2025, at 4:30 p.m. All applications must include the first and last name of the elector,
municipal address of the residence of the elector, mailing address to which the special ballot is to
be sent, and contact telephone number and email address for the elector. Email will be used if the
elector is unavailable by phone. Applications may be made by one of the following methods:

In person or by written request Returning Officer
to: Saddle Hills County
RR#1

79177 Range Road 84
Spirit River, AB TOH 3G0

By Phone: (780) 864-3760
By e-mail: admin@saddlehills.ab.ca
On the County website: Special Ballot Application

Completed Special Ballots must be received by 8:00 p.m., on Monday, October 20*, 2025 (Election
Day), to be eligible. Special Ballots can be mailed to Saddle Hills County, using the address above,
or dropped off at a Voting Station on Election Day. Special Ballots will be sent out via mail at the
beginning of September 2025. If you have not received your ballot by October 1%, 2025, please get
in touch with the Returning Officer.

When voting by Special Ballot, the elector will be required to attach a copy of the proper
identification (see page 14 - 15 of this package) when submitting the special ballot to the
Returning Officer.
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ELECTION DAY

Monday, October 20, 2025

Every voting station will open promptly at 10:00 a.m.
and will be kept open continuously until 8:00 p.m.
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ELECTION PROCESS

ALl ballot boxes are kept in the control of the Presiding Deputy Returning Officer (PDRO) in each
voting station until the closing of the vote. The ballot boxes are sealed after the ballots are
counted, the secretary (County) must store them sealed, in a protected area until the time when the
ballot boxes and contents can be destroyed (unless otherwise ordered by a judge, 6 weeks from the
date of voting).

Unofficial election results will be released on the County website as soon as possible after the
voting stations close. The official results will be posted and released at noon on the fourth day
after the election - Friday, October 24, 2025.

If you are elected at the general election, you will take office at the Annual Organizational Meeting
of Council on Tuesday, October 28", 2025 starting at 9:00 a.m.

VOTING STATIONS ON ELECTION DAY
Voting stations will be open from 10:00 a.m. to 8:00 p.m. on October 20", 2025.

Only one scrutinizer, the official agent, or the candidate can be present at a voting station.
Designated areas and identification will be assigned, for them to observe the voting process.

Voting Stations will likely be located in the following communities:

Bonanza Community Hall/Gundy Community Hall
Bonanza Community Hall/Gundy Community Hall
Savanna Rec Plex

Savanna Rec Plex

County Complex

County Complex

Woking Community Hall

Please refer to official notices closer to Election Day. Locations subject to change.

NOuUThWNPR

ELIGIBILITY TO VOTE
Excerpts from the Local Authorities Election Act

(47) (1) A personis eligible to vote in an election held pursuant to this Act if the person
(@ is at least 18 years old,
(b) is a Canadian citizen, and

(c) resides in Alberta and the person’s place of residence is located in the local
jurisdiction on election day.
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NOTE:

2) ... an elector is eligible to vote only at the voting station for the voting ward in

which the elector’s place of residence is located on election day.

“Jurisdiction” in section 47(1)(c) above means the area within the boundaries of
the local municipality. As we have electoral wards in Saddle Hills County, the
jurisdiction where a person is entitled to vote is the Electoral Ward where the
person’s residence is located.

RULES OF RESIDENCE
Section 48 of the Local Authorities Election Act

VOTING TIME FOR EMPLOYEES
Section 58 of the Local Authorities Election Act

ELECTOR IDENTIFICATION REQUIREMENTS
Section 53 of the Local Authorities Election Act

As a result, in addition to making a statement (completing and signing the Elector Register),
electors wishing to vote in the 2025 municipal election will be required to produce proof of
identity and current residence.

The main form of ID is an Operator’s (Driver’s) License or Alberta Identification Card.

If an Operator’s (Driver’s) License or Alberta Identification Card is not available, other forms of
Identification with name and address are noted below:

Photo identification issued by a Canadian government or agency, whether federal,
provincial or local that contains the elector’s name and address
Bank or credit card statement or personal cheque
Government cheque or cheque stub
Income or property tax assessment notice
Insurance policy or coverage card
Letter from a public curator, public guardian or public trustee
Pension plan statement of benefits, contribution or participation
Residential lease or mortgage statement
Statement of government benefits (i.e. Employment insurance, old-age security, social
assistance, disability support or child tax credit)
Utility bill (i.e. telephone, public utilities commission, television, electric, gas or water)
Vehicle ownership, registration or insurance certificate
A letter or form (attestation) confirming that the person lives at the stated address. The
letter can be signed prior to the vote by any of the following:
o authorized representative of a commercial property management company
o authorized representative of a correctional institution
o authorized representative of a First Nation band or reserve
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o authorized representative of a post-secondary institution
o authorized representative of a facility that provides services to the homeless
o authorized representative of a supportive living facility or treatment center

The identification produced must have the voter’'s name and address - documentation in a spouse
or family member’s name cannot be accepted.

An elector may ‘vouch’ for a person who does not have identification, by signing a statement
stating that they know the person, the elector knows that the person resides at the address
indicated in the person’s statement and the person is eligible to vote in the election.

CAMPAIGN INFORMATION

PRINTING OF CAMPAIGN LITERATURE
Excerpts from the Local Authorities Election Act

(148) (5) No person shall print or distribute or cause to be printed or distributed in any
advertisement, handbill, placard, poster, circular, pamphlet, newspaper or other
paper a form of ballot printed by the returning officer, indicating or showing it to be
marked for any candidate or candidates.

(6) Notwithstanding anything in this section, the returning officer may at any time after
nomination day cause a facsimile of the ballot for chief elected official, member of
an elected authority, bylaw or question to be published as often as the returning
officer considers necessary in a newspaper circulating in the area, for the
information of the electors.

(7) A person who contravenes subsection .... (5) is guilty of an offence and liable to a
fine of not more than $10,000 or to imprisonment for not more than 6 months or to
both a fine and imprisonment.

PLACEMENT OF CAMPAIGN LITERATURE (ELECTION SIGNS)

Under the regulations passed pursuant to the Alberta Electrical Utility Code, electrical utility poles
and structures shall be kept free of all materials not required for the system. Action may be taken
against candidates or their agents who deface utility poles with election campaign literature.

Signs may be placed on private property with the permission of the landowner. Pursuant to the
Land Use Bylaw, election signs may be located within the County between January 1%, 2025, and
the day of election, if required.

The following guidelines for placement of election signs along public roadways are set by Alberta
Transportation and Saddle Hills County and are to be adhered to by all candidates in the upcoming
Municipal and School Board elections. It is recommended that the same guidelines be adhered to
for placement of election signs on private property.
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1.
2.

Maximum sign size is 1.5 square meters (16 sq. ft.).
The following will not be allowed:

a. signs that display an intermittent flashing, rotating or moving light;

b. signs that are floodlit which could distract drivers;

c. anyyard lights, area lighting or other lights that, in the opinion of County Operations or
County Enforcement, are excessively distracting to the public or create a traffic hazard;
signs that have any moving or rotating parts;
signs that imitate the wording of a standard or commonly used highway traffic sign,
such as stop, stop ahead or yield; and

f. signs that imitate or resemble a traffic control device such as a stop sign.

If a sign is in contravention of these guidelines, a peace officer or a person authorized by Saddle
Hills County or Alberta Transportation may, without notice or compensation, remove the sign.

Saddle Hills County or Alberta Transportation will not be responsible for any sign damage for any
reason.

Sign Location Guidelines
In general, election signs are to be placed as far from the shoulder lines as practical, always
allowing drivers to have an unobstructed view of the road.

1.

Signs must be placed no closer than 2 meters (6°) from the edge of pavement, (or, in the case of
gravel roads, no closer than 2 meters (6°) from the shoulder of the road).

During winter conditions, there is a high probability that signs less than 6 meters (18’) from the
road will be either covered with snow or damaged during snow removal and sanding
operations.

No election signs will be allowed within the median of a divided provincial highway.

No election signs can be mounted on highway signs or signposts. Any signs mounted will be
removed immediately.

No election signs can be placed in or within 500 meters (1500’) of construction zones.

No election signs shall be placed that obstruct a driver’s view of an intersection in an urban
area or within 250 meters (750°) of an intersection in a rural area.

When the removal of an election sign is necessary due to safety or operational concerns,
Alberta Transportation or Saddle Hills County will notify the responsible candidate to take the
required action to remove/relocate the sign. Failure to respond within the specified time will
result in the sign being removed. Signs will be stored either at the nearest highway
maintenance facility or Alberta Transportation’s office or at the Saddle Hills County office. The
candidate will be notified to arrange to have the sign(s) picked up.

Signs that pose an immediate hazard to the public will be removed immediately without
notification to the candidate.
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Safety Precautions
Individuals installing election signs should use safety precautions to ensure their safety and
prevent driver distraction.

1. Reflective vests and bright clothing must be worn when working near a road.

2. Election signs should be installed during daylight hours only.

3. Every effort should be made to minimize the impact on drivers when transporting and
installing election signs. Vehicles should be parked as far as possible from the travel lanes
(preferably on an approach) with four-way hazard warning signals in operation at all times.

Please note: Call before you dig!

UTILITY SAFETY PARTNERS (ALBERTA ONE CALL) 1-800-242-3447 or www.albertaonecall.com

Removal of Signs
Candidates are responsible to ensure that all advertising is promptly removed from both public and
private property immediately following the election (within 3 days).

Removal of signs includes removal of the sign panel, supporting structure and any tie wire used to
install and support the sign; cleaning up of the site; and filling of any holes created by the sign
installation.

ADVERTISEMENT DISTRIBUTION

On Election Day

It is an offence to canvass or solicit votes in or immediately adjacent to a voting station. It is also
an offense to display or distribute campaign material inside the voting station or on the property
where the voting station is located.

No campaign signs are allowed on the properties where the voting stations are located.

Section 152(1), Advertisement distribution, and Section 152.1(1), Campaign activities at a voting
station, of the Local Authorities Election Act.

INTERFERENCE WITH POSTED DOCUMENTS
Section 153 of the Local Authorities Election Act

CAMPAIGN CONTRIBUTIONS — DISCLOSURE REQUIREMENTS

Part 5.1, Election Finances and Contributions Disclosure, of the Local Authorities Election Act (LAEA),
provides the requirements related to candidates receiving contributions from third parties and the
candidate’s responsibilities related to the disclosure of this information.

Some of the effects of this legislation on municipal election candidates are as follows:

Limitations and restrictions are placed on campaign contributions and who is eligible to contribute
to an election campaign.
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1. Limitations and restrictions regarding candidates incurring campaign expenses.

2. Candidates are required to file a disclosure statement that includes information regarding the
campaign contributions received and campaign expenses incurred.

3. Requirements on how surplus campaign funds are to be disposed of.

It is recommended that all candidates refer to Part 5.1 (Section 147.1 to 147.91) of the LAEA as the
Candidate is responsible for ensuring he/she is following proper process with regard to Campaign
Contributions and Expenses and failure to comply can lead to a penalty.

THIRD PARTY ADVERTISING

It is recommended that all candidates refer to Part 8, Third Party Advertising, (Section 162 to 188)
of the LAEA to ensure the Candidate is following proper process with regard to Third Party
Advertising.

Complaints and Responsibility
Complaints about campaign finance activities related to candidates and third party advertisers can
be made to the Alberta Election Commissioner.

Candidates are encouraged to obtain their own legal advice to ensure they understand their
responsibilities under this Part of the LAEA.

CANDIDATES’ OFFICIAL AGENT
A candidate may, when filing his/her nomination papers, appoint an elector to be his/her official
agent.

Excerpts from the Local Authorities Election Act

Option for Official Agent

(68.1) (1) Each person nominated as a candidate may, on the nomination form, appoint an
elector to be the candidate’s official agent.

(1.1) If it becomes necessary to appoint a new official agent, the candidate shall
immediately notify the returning officer in writing of the contact information of
the new official agent.

(2) A person who has, within the previous 10 years, been convicted of an offence
under this Act, the Election Act, the Election Finances and Contributions Disclosure
Act or the Canada Elections Act (Canada) is not eligible to be appointed as an
official agent.

(3) No candidate shall act as an official agent for any other candidate.

(4) The duties of an official agent are those assigned to the official agent by the
candidate.
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NOTE: Appointment of the Candidate’s Official Agent is accomplished by filling in the
necessary information of the candidate’s Nomination Paper.

CANDIDATES’ SCRUTINEERS

On Election Day, a candidate may, by written notice to the presiding deputy, appoint one scrutineer
to represent him/her at each voting station. The scrutineer shall be at least 18 years of age. The
scrutineer shall subscribe a Statement in the prescribed form before a presiding deputy at the
voting station.

If a candidate would like to either personally or by way of the official agent or a scrutineer, observe
the election process at one or more of the voting stations, the following process shall be followed:

Excerpts from the Local Authorities Election Act

Appointment of Scrutineer

(69) (1) If, at any time during voting hours, a person who is at least 18 years old presents to
the presiding deputy a written notice, in a form acceptable to the returning officer,

(@) signed by a candidate, and

(b) stating that the person presenting the notice is to represent that candidate as
the candidate’s scrutineer at the voting station,

the person presenting the notice shall be recognized by the presiding deputy as the
scrutineer of the candidate.

(1.1) A person who has, within the previous 10 years, been convicted of an offence under
this Act, the Election Act, the Election Finances and Contributions Disclosure Act or the
Canada Elections Act (Canada) is not eligible to be recognized as a scrutineer.

(2) Before a person is recognized as a scrutineer, the person shall make and subscribe

before the presiding deputy at the voting station a statement in the prescribed
form.

Number of Scrutineers Permitted

(3) The presiding deputy shall not permit a candidate to have an official agent or a
scrutineer present while the candidate is present in a voting station during voting
hours.

(3.1) The presiding deputy shall not permit a candidate to have both an official agent
and a scrutineer present at the same time in a voting station during voting hours.
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Candidate as a Scrutineer

()

A candidate or official agent personally may
(@) undertake the duties that the candidate’s scrutineer may undertake, and

(b) attend any place that the candidate’s scrutineer is authorized by this Act to
attend.

Scrutineer at the Voting Station

()

(5.1)

NOTE:

The presiding deputy may designate the place or places at a voting station where a
candidate, an official agent or a scrutineer of a candidate may observe the election
procedure, and in designating the place or places, the presiding deputy shall ensure
that the candidate, official agent or scrutineer can observe any person making a
statement under section 48.1, 53(1)(b) or (2), 53.03(2)(a) or 78.

A scrutineer may perform the duties of a scrutineer at more than one voting station.

When, in the provisions of this Act that relate to the election of a member of an
elected authority, expressions are used requiring or authorizing an act or thing to
be done or implying that an act or thing is to be done in the presence of an official
agent, a scrutineer or a candidate, the expression is deemed to refer to the presence
of those official agents and scrutineers

(@) that are authorized to attend, and

(b) that have in fact attended at the time and place where that act or thing is
being done.

and if the act or thing is otherwise properly done, the non-attendance of an official
agent or a scrutineer at that time and place does not invalidate it.

Except as otherwise provided in this Act, no person may impede a scrutineer from
performing the duties of a scrutineer during voting hours.

The provincial form that is acceptable to the Returning Officer for the appointment
of scrutineers is available here: https://www.alberta.ca/municipal-election-

forms.aspx (Form 16).

Scrutineers, official agents or candidates wishing to be in attendance to view the counting of
ballots must be in the voting station prior to closing (8:00 p.m.). No one will be permitted to enter
voting stations after 8:00 p.m.
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ACCESS TO INFORMATION ACT (ATIA), PROTECTION OF PRIVACY ACT (POPA)

WHAT IS ATIA?

The Access to Information Act is legislation that provides the right to access records held by public
bodies and has replaced the access to information provisions of the former Freedom of Information
and Protection of Privacy Act (FOIP). This right to access is balanced by providing individuals a
general right to access records, subject to limited and specific exemptions, as well as the right to
request access to their own information. It aims to strike a balance between the public’s right to
know information and protecting confidential information required to ensure effective operations
of government and public bodies.

WHAT IS POPA?

The Protection of Privacy Act is legislation that governs the protection of privacy related to personal
information in custody or under the control of Alberta public bodies. The protection of privacy
requires accountability, compliance and transparency on how public bodies are protecting personal
information, data derived from personal information, and non-personal information.

Are records of elected officials of municipalities excluded from the Access to Information or
Protection of Privacy Acst?

Records of elected officials in Alberta municipalities are partially excluded from the Access to
Information and Protection of Privacy Act (ATIA/POPA). This includes things like private
correspondence not related to their council duties, records related to their election campaign (with
some exceptions), and records related to their private business activities.

Specifically, personal or constituency records of a council member are excluded, while records
related to the municipality's business, even if stored at a Councillor's home, are generally covered.

For more information regarding ATIA/POPA and how it relates to you, contact Saddle Hills County’s
Legislative Coordinator at 780-864-3760.

OFFENCES

Part 6, Offences, of the Local Authorities Election Act (Sections 148 to 158) provides information
with regard to actions that are prohibited and regulations that are adopted to protect the integrity
of the vote of the, Local Authorities Election Act.
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APPENDIX 1 — SADDLE HILLS COUNTY COUNCIL COMMITTEE TERMS OF
REFERENCE

Tl
Saddle Hills

COUNTY

Saddle Hills County

Reference Summary for
Committees and Boards *

Mext Mandatory Review Date August 26, 2025
(Regular Council Mesting)
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INTERNAL

Agricultural Appeal Committee
Established by Bylaw 421-2023

Purpose:

The Agricultural Appeal Committee was created to establish an independent appeal panel to determine
appeals of inspector’s notices, local authority’s notices and debt recovery notices. It is also authorized to
establish, at the beginning of each calendar year, 8 committee to hear and determine appeals received
upon receipt of a notice of appeal

Committee Structure:

*  One (1) Councillor (nan-Agricultural Service Board member) may be appointed at the
Organizational Meeting.
* May appoint up to six (8) Members-At-Large from the Agricultural Service Board.

Qruorum:

A minimum of three (3) and & maximum of five (5) appointed members are required to hear an appeal, with
a guorum of three (3) members.

Termi

Sgddle Hills County may appoint up to six (8] public Members-At-Large from the Agricultural Service Board
by resolution who will hold a term of three (3) years to coincide with the Agricultural Service Board terms
of office, following their appointments unless terminated or otherwise vacated.

The Councillor if appointed will hold the tarm for one (1) year.

The Chief Administrative Officer is authorized to select agricultural appeal committee members as
appointed by the Municipal District of Spirit River Mo. 133, Birch Hills County and/for Saddle Hills County to
assure unbiased process.

Appeals:

For an appeal originated within Saddle Hills County whereby Saddle Hills County Council was an
approving authority for the notice in excess of 20 acres, the appointed Saddle Hills County Councillor shall
not be selected to hear that appeal to assure unbiased process.

Meeting Schedule:

Meetings shall be established by the Board members.
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Agricultural Service Board
Established by Bylaw 422-2023
Purpose:

The Agricultural Services Board advises Council on innovative and sustainable agricultural policy and
pragrams designed to assist Saddle Hills County agricultural community.

Board Structure:

Woting members:

* Up to six () Members-At-Large, plus the required number of Councillors, to total eight (8) voting
members.

The Board will annually appoint a Chair and Vice Chair at their first meeting following an annual Council
Crganizational Meeting.

Administrative resources:

* Agricultural Coordinator
Quorm:
Simple majority present at the meeting shall constitute a gquorum.
Term:

Council members of the Board will hold office for a one-year period, the term of office for Members-At-Large
is three years with staggered membership rotation to assure continuity, with all members being appointed
at the Organizational Meeting in October each year.

In the event of a vacancy by death, resignation or from amy other cause except the expiration of the term of
the appointment, such vacancy shall be filled by an appointment by Council as soon as possible.

Authority:

Pursuant to the Agricultural Services Board Act (Section 2.

Meeting Schedule:

Meetings to be held regularly, at a call of the Chair or Agricultural Coordinator.
General Responsibilities:

The Board shall:

* establish policies and programs which accomplish their missicn and responsibilities under applicable
Acts and Requlations;

* provide and promate programs that strive 1o improve the economic viability of farms;

*  ensure programs address the changing needs of farmers/clients;

* create effective public avwareness of policies and programs;

* ensure that the public sees the ASE as a receptive, responsible, concerned board, and
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# work with Council in a positive and productive manner by recommending effective bylaws and
policies ta assist in fulfilling its duties under the applicable Acts and Regulations.

Responsible for review of the following Bylaws/Documents:

* ASE Policies

* ASE Three Year Business Plan

« Annual Repaort Card to Council on its programs and activities
Approved External Activities:

« Provincial ASE Conference
* Regional meetings (regularly scheduled)
«  Provincial ASE Tours
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ALUS Partnership Advisory Committee (PAC)
Established by Motion of Council #254.05.14.24 on May 14™, 2024

Purpose:

The Partnership Advisory Committee (PAC) will guide the ALUS Program in 5addle Hills County. PAC
members will provide advice and community input into the decision-making process that shapes how ALUS
is delivered in Saddle Hills County.

Committee Structure:

“Woting members:

* One Councillor and three Members-At-Large that are appointed by Council at the annual
Organizational Meeting, and one Agricultural Service Board Member appointed at the first
Agricultural Service Board Meeting following the Organizational Meeting.

The committee shall annually appoint & Chairperson and Vice Chairperson at the first meeting of the
committee following the Organizational Meeting.

Administrative resources:

* The Agricultural Coordinator or designate, an ALUS Canada Representative, and subject matter
experts may be present as non-voting members.

Quorm:

A guorum shall consist of the committee members present who represent not Less than 51% of the total
woting members of the committee.

Term:

Council and Agricultural 5ervice Board members of the committee will hold office for a one-year period. The
term of Members-At-Large is three years, with staggered membership to assure continuity.

Authority:

Az established in the Memorandum of Understanding between ALUS and Saddle Hills County.

Meeting Schedule:

There will be @ minimum of three meetings held on an annual basis, or if needead, at the call of the Chair.
Objectives:

Issues requiring oversight and guidance by PAC will include, but are not limited to, the following:

1. Reviewing and deciding on potential agricultural producer/landowner projects based on ALUS
principles.

Establishing payment structure/amounts for each agricultural producer/landowner project
Monitoring demonstration parcels to ensure continued conformance with landowner agreements.
Deciding on the participation of external organizations, businesses, and other individuals.
Communicating with external organizations.

M M
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Acting as Lliaison between Saddle Hills County Administration, Council and the producer community.
Fromoting ALUS in 5addle Hills County and in the PAC members’ professional and social networks.
Hearing, collecting, recording, and acting on public feedback where and when appropriate.
Identifying or attracting in kind contributions and grants to support the ALUS Program.

oo

Responsible for review of the following Bylaws/Documents:
M/A
Approved External Activities:
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Decision Committee
Established by Bylaw 427-2024

Purpose:

The Decision Committee reviews the Investigator's Report when a complaint has been filed against a
member of Council as per the Council and Committee Code of Conduct Bylaw.

Committee Structure:
AlL Members of Council except the Member or Members who are subject of the complaint
Authority:

The Committee responds to the Investigator's Report before deliberating in closed session before any
decision or sanction is imposed.

Meeting Schedule:

Meetings shall be held as required.
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Intermunicipal Collaboration and Planning Committee (ICPC)

Established by ICF Bylaws: 342-201% (County of Grande Prairie); 358-2012 (MD of Spirit River Ma. 133)
Established by Motion: Bylaw 431-2024 (MD of Fairview) 354.06.25.24; Bylaw 432-2024 (Birch Hills
County) 374.07.09.24; Bylaw 435-2024 (Clear Hills County) 470.08.27 24

Established by IDP Bylaw: 357-2019 (MD of Spirit River Mo. 133)
Established by Motion: 432-2024 (Birch Hills County) 374.07.09.24;

Constitution:

The Intermunicipal Collaboration and Planning Committes {I{CPC) between two member municipalities will
be constituted as follows:

¢ The [CPCwill fulfill the role of the “Intermunicipal Collaboration Committee” as defined in the
Imtermuricipal Colfaboration Framework (ICF) agreed to between the two member municipalities; and

*  The [CPCwill fulfill the role of the “Intermunicipal Committee” as defined by the fntermunicipol
Development Plan (IDP} agreed to between the two member municipalities.

Purpose:

To develop recommendations to the Councils of each party in an |CF and/or IDP on all matters of strategic
direction and cooperation affecting the residents and ratepayers of both parties.

Committes Structure:

Voting members:

* Twio electad Council members from Saddle Hills County
*  Two elected Council members from the other member municipality

Council may appoint an alternate member if a designated member is unable to attend.

Administrative resources:

* The CAOs of each member municipality (or & member of staff designated by the CAQ of each
respective municipality) are responsible for developing agendas, providing recommendations to the
committee on all matters, and providing the recommendations of the committee to their respective
Council.

Quorum:

Quorum is four members, or alternates if the designated voting members are not able to attend.

Term:

AlL voting members of the Committes will hold office for a term as designated by their respective Council.

In the event of a vacancy by death, resignation or from any other cause except the expiration of the term of

the appointment, such vacancy shall be filled by an appointment by the respective Council as soon as
possible.
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Authority:

The ICPC is an advisory committee which reports directly to the Councils of each member municipality and
makes recommendations to each Council.

Meeting Schedule:

ICF Requirements:

The Committee must meet a least once during the Term of the Agreement of the ICF commencing no later
than 180 days before its expiry date. The Committee may meet on an as raquired basis, upon request by
either municipality. At least thirty (30) days’ notice is required between the request to meet and the meeting
date. Meeting requests shall be directed to the CAQ of the respective municipality.

IDP Reguirements:

To fulfill the terms of the Intermunicipal Committeg, the ICPC must meet & Least once every five years to
review the IDP.

General Responsibilities:

|CF Reguirements:

Members of the CPC shall:

* inform the other member municipalities about the goings on of their own municipality;

» develop strategies, initiatives, plans, and other tools for cooperstion and development to
recommend to the Councils of each member municipality; and

* recommend action to the Councils of each member municipality.

IDP Reguirements:

The ICPC shall provide recommendations on matters including, but not limited to:

* long-term strategic growth plans, and their integration with the Intermunicipal Development Plan;
* intermunicipal transportation issues;

* land use and/or subdivision development proposals that may affect both municipalities; and
* any other intermunicipal or multi-jurisdictional issues facing the parties.

Responsible for review of the following Bylaws/Documents:

*  The |DP agreed to by the two member municipalities.
* Any and all documents pertinent to the purpose and responsibilities of the ICPC

Approved External Activities:
N/A
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Municipal Planning Commission
(Subdivision and Development Authority)

Established by Bylaw 352-1019
Purpose:
Tao establish a commission in accordance with the provisions of the Municipal Government Act.
Commission Structure:
Woting members:
*  Five members of Council

The Commission will annually appeoint a Chair and Yice Chair at their first meeting following an annual
Council Organizational Meeting.

Administrative resources:

« CAD or designate
* Development Officer

Quorum:
A guorum of the Commission shall consist of any three appointed Council members.
Term:

AlL members of the Commission will hold office for a one year period, with members being appeinted at the
Organizational Meeting in October each year.

In the event of a vacancy by death, resignation or from amy other cause except the expiration of the term of
the appointment, such vacancy shall be filled by an appointment by Council as soon as possible.

Authority:

The MPC (Subdivision & Development Authority) has those powers and duties as set out in the MGA and any
regulation thereunder, or any municipal planning documents established by Saddle Hills County. In
particular, the Development Authority has authority to receive, consider and decide on application for
development permits and subdivisions as prescribed in the applicable municipal planning bylaws.

Meeting Schedule:
teetings to be held regularly and as required.
General Responsibilities:

The MPC's functions is to senve as the Subdivisions and Development Authority pursuant to Fart 17 of MGA;
and make recommendations to Council with respect to achieving the orderly, economical, and beneficial
development, use of land and pattern of settlement.

11
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Responsible for review of the following Bylaws/Documents:
M/A
Approved External Activities:

Community Planning Association of Alberta - Annual Planning Conference

12
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Saddle Hills County Municipal Library Board
Established by Bylaw 175-2009

Purpose:

To manage, regulate and control the municipal libraries; to provide quality materials and services, which
fulfill the education, information, culture, and recreation needs of the communities it services.

Board Structure:

Wioting members:

+  One member of Council
* Five Members-At-Large

The Board will annually appoint a Chair at their first meeting following an annuwal Council Organizational
Meeting.

Administrative resources:

(R

Quorum:

Simple majority present at the meeting shall constitute 8 quorum.
Term:

The Bocard members may hold office for 3 one to three year period, with members being appointed at the
Crrganizational Meeting in Cctober each year.

In the event of a vacancy by death, resignation or from amy other cause except the expiration of the term of
the appointment, such vacancy shall be filled by an appointment by Council s soon as possible.

Authority:

The Board shall be authorized to exercise amy and all duties, powers, and responsibilities permitted by the
Alberta Libraries Act and applicable requlations.

Meeting Schedule:

Meetings to be held quarterly.
General Responsibilities:

The Board shall:

¢ detarmine and adopt written policies to govern the operation and programs of the community
libraries including personnel policies, financial policies, and policies governing the use of the library
bwildings and the selaction and use of library materials, supplies, and equipment;

*  @ssist in the preparation of and seeking adequate financial support for annual operation;

¢ report to and cooperating with provincial government, Peace Library System and the community as
@ whale to support public awareness and relations; and
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* develop long-range plans for the Board programs and working towards their achievement.
Responsible for review of the following Bylaws/Documents:
M8,
Approved External Activities:

» Annual Alberta Library Conference
» Grande Prairie Regional Library Conference

14
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Subdivision and Development Appeal Board
Established by Bylaw 230-2017

Purpose:

To hear and make decisions relative to subdivision and development appeals.
Board Structure:

Voting members:

«  One member of Council and an alternate
* Four Members-At-Large and an alternate

Administrative resources:

«  5SDAB Clerk

A Chair will be appeinted by the Board as may be necessary per hearing. Council may appoint as many
alternate Members-At-Large as Council considers approprigte; these members may be called upon by the
Clerk to sit at a hearing in the absence of any other member.

Quornum:
A guorum of the Board shall consist of simple majority present
Term:

ALl members of the Board will hold office for @ two-year period, with members being appointed at the
Crganizational Meeting in October in uneven years.

In the event of & vacancy by death, resignation or from any other cause except the expiration of the term of
the appointment, such vacancy shall be filled by an appointment by Council as soon as possible.

Authority:

The Board has those powers and duties as set out in the Municipal Government Act.
Meeting Schedule:

Meetings to be held as required.

General Responsibilities:

The Board shall decide upon appeals referred to it by the Subdivision and Development Appeal Board Cleri
in accordance with the roles and responsibilities as outlined in the Municipal Government Act, including an:

» gppeal of a development permit decision issued by the development authority;
* appeal of a stop order issued by the development authority; and
* appeal of a notice of decision for subdivision issued by the subdivision approving authority.

Responsible for review of the following Bylaws/Documents:
MA
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Approved External Activities:

Subdivision & Development Appeal Board Training (mandatory for all members and the Clerk)
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CENTRAL PEACE

Central Peace Assessment Review Board
Established by Bylaw 373-2021
Purpose:
The Board hears assessment complaints made by taxpayers of the Central Peace Region and make decisions

under the provisions of the Municipal Government Act. The Board exercises the functions of & Local
Assessment Review Board {LARB) and the functions of & Compaosite Assessment Review Board (CARE).

Board Structure:

Weting members:

Five members, one from each member municipality:

*  Saddle Hills County

«  MD of Spirit River Mo, 133
*  Town of Spirit River

* illage of Rycroft

#  Birch Hills County

Each municipality is responsible for Assessment Review Board training costs (mandatory requirement to be
on the Board). Each municipality will bear the full cost relative to amy appeals or hosting their jurisdictional
hearings.

NOTE: SHC appointed and offered training to three members in the past to ensure sufficient coverage.

Administrative resources:

Designated Officer (Assessment Review Board Clerk or ARBE Clerk) is a person jointly designated by the
partnering municipalities to receive the assessment complaints.

Panel / Quorum:

Local Assessment Review Board:

Panel: three persons selected by the Designated Officer (ARE Clerk).
Cuorum: two members

Composite Assessment Review Board:

Panel: two persons selected by the Designated Officer (ARB Clerk) and @ member appointed by the Province
of Alberta.

Cuorum: One Member-At-Large or elected official and the provincial memiber.
Each panel selects a chair as required for their individual hearings.

Term:
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AllL members of the Board will hold office for a three-year period, with members being appointed at the
Organizational Meeting in October each year.

In the event of & vacancy by death, resignation or fram any other cause except the expiration of the term of
the appointment, such vacancy shall be filled by an appointment by Council &5 soon as possible.

Authority:

The Board is suthorized to make decisions under the Municipal Government Act and the Assessment
Complaints Regulation in respect of assessment and taxation complaints.

Meeting Schedule:

The Board shall meet as required pursuant to the Municipal Government Act and the Assessment Complaints
Regulation.

General Responsibilities:

To ebtain and maintain the mandatory training; to hear and make decisions in respect to assessment and
taxation complaints.

Responsible for review of the following Bylaws/Documents:
M/A
Approved External Activities:

Assessment Review Board Training
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Central Peace Attraction and Retention Committee (CPARC)
Established by Motion of Council #2016-008 on September 14, 2016

Purpose:

The purpose of CRARC is to build a sustainable system for health professional attraction and retention in
collaboration with local health professionals that will ensure ongoing physician health care services to the
community.

Objectives:

1.

To coordinate attraction and recruitment retention of needad health professionals amongst the existing
health professionals, AH5/Covenant Health and the community.

2. To reduce the need for recruitment through retention efforts. Efforts should focus on three areas:
* [nteqgration introduction into the medical practice community;
* Family integration into the community; and
¢ Family quality of Life issues.
3. To facilitate community involvement in the attraction, recruitment and retention process together with
health professionals and AHS5/Covenant Health.
Committee Structure:
1. CPARC will consist of eleven (11} members, eight of which are voting members and 3 (three) of which
gre non-voting members:
* 1 member each from the five participating municipalities appointed by their respective Councils;
* 1 administrator recording clerk — an employee of one of the participating municipalities (non-
woting);
* 1 physician representative;
# 1 AHS representative (non-voting) i.e. Physician Resource Planner;
¢ 1 RhPAP representative (non-voting);
* I community representatives who are residents of the participating municipalities; and
* 1 hospital site manager (non-voting).
The Community representative will be recruited by two (Z) weeks advertisement to submit a letter of
interest to the recording clerk. The recording clerk will submit the letters to the committee and the
gppointment(s} will be made from the submitted letters of interest by the remaining voting members.
Invited guests, when required, will be scheduled by a motion of the committee.
2. CPARC will appoint from within its members, through consensus, the following positions:
* (Chair
s Vice Chair
These appointments should be revisited yearly at the beginning of Movember after municipal
gppointments.
Term:

rMembers of CRARC will commit to involvement on a year-to-year basis. This term can be reviewed and
amended at any time by CPARC if needed.
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Meetings:

1.

Meetings will be held on the secand Wednesday of each month when reguired. Evening scheduling will
be preferred.

Quorum will be considered five voting members, is the minimum attendance required for a meeting.
Fhone conference would be considered acceptable for meeting minimum attendance for motions when
needed.

Muotions will be moved by one voting member and carried by the majority of voting members present.
Crraft minutes should not be made public until approved by CPARC at a subsequent meeting. Members
that are a representative may share these draft minutes with their organization.

The agenda and package information including the draft minutes will be distributed by email to the
members of CPARC at least two days prior to the next meeting.

Communication:

The Chair will act as the spokesperson for the Committee, unless there is an altermative designate.
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Central Peace Medical Services Corporation

As established in the Memorandum of Association — Central Peace Medical Services Corporation
Purpose:

To provide governance and administer the affairs of the Central Peace Medical Services Corporation made
up of the following Central Peace Region municipalities: 5addle Hills County; MD of Spirit River Mo, 133;
Town of Spirit River; Village of Rycroft; and Birch Hills County.

Corporation Structure:

Woting members:

Cne Director from each member municipality.

Each Municipality, through its Council, will appoint one Director to the Board as well as one Alternate to
senve as a director in the absence of the Director (see Article 3 of Association for exclusions). A Council shall
be at liberty to appoint 8 member of Council or 8 person-at-large in the community as & Director.

Administrative resources:

MA

Quorum:
Simple majority present at the meeting shall constitute a guorum.
Term:

Up to four (4) years for each member but may be reappointed at the discretion of the Council appointing the
Director.

Authority:
A3 established in the Memorandum of Association — Central Peace Medical Services Corporation.
Meeting Schedule:

The Directors will meet at least two times per year (annual general meeting and approximately six (6]
months later), further meetings will be called when required.

General Responsibilities:

The Board of Directors shall administer affairs of the company in all things and make or cause to be made
fior the Company, in its name, any kind of contract which the Company may lawfully enter into and, save as
hereinafter provided, generally may exercise all other powers and do all other acts and things as the
Company is by its Memorandum of Association, the Companies Act or otherwise authorized to exercise and
do. The powers and authority granted to the Board of Directors shall be subject to amy limitations and
directions imposed by the Members.
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Responsible for review of the following Bylaws,/Documents:
M/A

Approved External Activities:

N/A
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Central Peace Regional Emergency Management Committee (CP-REM)
Established by Bylaw 362-2019

Purpose:
To establish and review plans relative to disaster and emergency response.
Committee Structure:

Yoting members - Regional Committes:

Five members, one member of Council and one alternative from each member municipality:

*  Saddle Hills County

¢« MD of Spirit River Mo, 133
¢ Town of Spirit River

* Village of Rycroft

*  Birch Hills County

Administrative resources:;

«  CAD/Director of Emergency Management of each respective member municipality.
¢  [Deputy Director of Emergency Management of each respective member municipality.

Saddle Hills Emergency Management Committee (S0LE declaration responsibility for incidents within
Saddle Hills County):

* Reeve
*  [Deputy Reeve

Chair will be selected among the appointed council members.

Quorum:

Three appointed members must be present for the Regional Committee.
Term:

All members of the Committee will hold office for & one-year period, with members being appointed at the
Crrganizational Meeting in October each year.

In the event of a vacancy by death, resignation or from any other cause except the expiration of the term of
the appointment, such vacancy shall be filled by an appointment by Council &s soon as possible.

Authority:

The Committee is an advisory committeg, the members report and make recommendations to their
respective Councils relative to the Regional Emergency Plan.

Meeting Schedule:

Meetings to be held three times per year.
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General Responsibilities:

To review the Regional Emergency Plan and related plans and programs to advise Council on the status of
the Regional Emergency Plan.

Responsible for review of the following Bylaws/Documents:
Regional Emergency Plan and related plans (Mutuwal Aid Plans, etc)
Approved External Activities:

Annual Disaster Forum
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Central Peace Regional Water System Collaboration Committee
Established by Intermunicipal Agreement {June 09, 2021)

The Collaboration Committee (CC) has been established to guide the initial exploration of governance and
operational models for the proposed Central Peace Regional Water System.

These Terms of Reference are intended to provide pragmatic guidelines for the Committes and to assist it
in providing advice and recommendations to their respective Councils.

Haowwever, these Terms of Reference are not exhaustive, and the Committee may encounter circumstances
mot covered in this document. In these instances, the Committee members are encouraged to use their best
judgment as to how best to address such circumstances.

Purpose:
The CC is a forum for its members to be explore, brainstorm, provide insights, and generally engage with

each other around the potential governance and operating structure of the Regional Water System and the
implication of those structures.

Furthermore, the CC members are expected to regularly communicate to their respective Councils on
material matters relating to the Central Peace Regional Water System, including items that reguire the
decision-making autharity of Council as & whole.

Committee Structure:

The CC shall consist of voluntary members who are appointed by Council for a renewable term for the
duration of the Central Peace Water System Collaboration Agreement. A majority of membership and at
least one representative from each participating municipality shall constitute a quorum.

The CC will consist of the following representatives:
Two (2) Councilors from each Municipality with only one (1) vote from each Municipality; and
Cme (1) member of Administration from each Municipality.

Selection Criteria:

Should membership require change, selection criteria for neww members will include: willingness and
ability to commit to the estimated time-ling plus potential additional terms; commitment and interest in
the future of the G5 Region, with said interest informed by balanced Local and regional perspectives,; skills
and experience related to the identified project area (if possible); open and active communication skills
and the ability to respectfully consider differences of opinions within the group in order to work
constructively towards positive autcomes; and ability to “think cutside the silo” and respect and represent
interests that may not be in alignment with the members personal perspactive.
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Appointment:

kMembers will be formally appointed by their respective Councils for the duration of the term described
herein. If the project is not complete at the end of the term, members may be re-appointed for an
additional term &t the discretion of Council

Meeting Requirements:

Each formal meeting of the CC is expectad to take approximately 2-3 hours. Meetings will be held twice a
year. Information meetings can be requested by the Lead or other Participants as required and considered
on an ad hoc basis. Written progress reports will be provided as received by the Lead to all Participants.

Role of the Collaboration Committee, Municipal Councils, and the Consultants:

The CC has been established to provide the participating Municipalities with an opportunity to have their
interests represented effectively and efficiently during the Regional Water System design process. The CC
will share opinions and perspectives and offer collective advice and/or recommendations to their
respective Councils. The CC will encourage an open, transparent and respectful process for the
Municipalities.

Decision-making authority on any key elements of the Regional Water System remains with the Councils of
each municipality. Councils are expected to carefully consider key input received from the CC when tasked
with making decisions and to value the agreed upon process and roles and responsibilities as set out in
these Terms of Reference.

Cnce the governance and operating models are established and an implementation plan is in place, the CC
may continue to stand in order to support subsequent project phases. In this instance, the roles and
responsibilities described herein may benefit from review and revalidation.

Duties of the Collaboration Committee:

* The CCwill be required to hold meetings to discuss proposed governance, operating and financial
components of Regional Water System.

* The CCwill be required to review materials and draft documents prior to CC meetings.

* The CCwill be subject to the Freedom of Information and Protection of Privacy Act (FOIP) and
policies.

* The CCwill be required to recognize that some information shared in the course of this project
may be sensitive and when used outside of the CC meetings may jecpardize the integrity of the
project’s results.

* The CC members are expected to be project ambassadors and encourage awareness of the project
and opportunities for community contributions to the project.

* The CCwill provide advice and recommendations to their respective Councils as appropriate and,
wherever possible, aligned with the consensus.
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Committee Governance:

The Reeve of Saddle Hills County shall sit as the interim Chair at the initial meeting. At the first meeting,
the CC will select a Chair and a Vice Chair from its membership. The Chair shall provide leadership to the
CC, ensure that it carries out its mandate, and that meetings are held effectively and respectfully.

Meeting Minutes:

A written summary of the discussion and comments from each CC meeting will be prepared by the
Regional Water Utility Lead and will circulate a summary after the meeting to all CC members.

The summaries will describe highlights of the meeting, areas of agreement and disagreement, as well as
recommendations. Meeting summaries will be reqularly circulated to the CC and made available to other
stakenolders as required.

Public Participation:

CC meetings are not generally open to the public. Where approprigte, public members may appearas a
delagation before the Committee. Delegations shall be for a maximum of 10 minutes. Those wishing to

appear as & delegation at @ Committee meeting must so advise the staff liaison a minimum of five (3]
wiorking days prior to the meesting.
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Central Peace Regional Waste Management Commission
Established by Order in Council 152/2001 (April 25, 2001)

Purpose:
To provide governance for solid waste management services.
Commission Structure:

YWoting members:

Four members, one member of Council from each member municipality:

* Saddle Hills County
*  Town of 5pirit River
* Village of Rycroft
¢« Birch Hills County

The Chair and Yice-Chair shall be elected at the annual Organizational Meeting by the members of the
Commission.

Administrative resources:

« CAD or designate
Quornunm:
Three Commission members must be present.
Term:

All members of the Commission will hold office for a one year period, with members being appointed at
their respective Organizational Meetings in October each year.

In the event of a vacancy by death, resignation or from any other cause except the expiration of the term of
the appointment, such vacancy shall be filled by an appointment by Council as soon as possible.

Authority:

The Commission is authorized to provide solid waste management services.
Meeting Schedule:

Meetings to be held at Lleast two times per year.

General Responsibilities:

The Commission will formulate programs, policies, procedures, rules and regulations conceming all aspects
of the affairs of the Commission in accordance with its establishment Regulation.

Responsible for review of the following Bylaws/Documents:
A
Approved External Activities: Alberta Recycling Conference
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G5 General Committee
Established by the G5 Central Peace Municipalities Principles and Protocols

Purpose:

The purpose of these protocols is to recognize the importance to each of our communities of the G5 group
of municipalities of the Central Peace Region of Alberta, by publicly declaring our commitment to
cooperation in addressing regional needs in & manner which provides consistency, predictability,
transparency and accountability.

Committee Structure:
Five members, one member of Council from each member municipality:

*  Saddle Hills County

« MD of Spirit River Mo, 133
*  Taown of Spirit River

*  Village of Rycroft

#  Birch Hills County

The CAOs from each municipality are the principal advisors to the group.
Background:

Local governments are the orders of government closest to the people. Mo municipality can exist in a
vacuum. Effective local leadership and effective interjurisdictional relationships are key to municipal
gaovernance in the 217 century.

The G5 began as & semi-reqular, informal gathering designed to acquaint elected officials from the five
municipalities with one another and help achieve a meaningful level of cooperation on matters of regional
importance.

Guiding Principles:

The five municipalities of the central peace region of northwest Alberta, self titled the G municipalities,
recognize and declare the value and worth of voluntary cooperation to meet the needs of the residents of
our communities and objectives of the region.

Made up of elected officials from Birch Hills County, The Village of Rycroft, 5addle Hills County, The
Municipal District of Spirit River Mo. 133 and the Town of Spirit River and advised by their respective CAD's,
we endeavour te use thoughtful and inclusive approgches to benefit the G5 community while maintaining
our individual identities.

While sometimes applauding individual successes, the mandate of the G5 group is to collaborate on matters
of mutwal and/or regional interest and share resources where possible to provide reguired services to
ratepayers of the region in a cost-effective manner.

As such each member of the G5 community commits and recognizes the value of continuing to work together
based on aur shared history and mutual respect.
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EXTERNAL

Canfor Grande Prairie Forest Management Advisory Committee (FMAC)
Purpose:
The goal or purpose of the Canfor Grande Prairie Forest Management Advisory Committes is to provide 2

forum for discussion of local forest management topics and issues, as well as provision of educational
opportunities, in an effort to promaote sustainable forest management.

Environmental Advisory Committee to International Paper
Purpose:
The goal or purpose of the Environmental Advisory Committee is to gather input and share information with
a broad spectrum of the public in the Grande Prairie area. The committee reviews the process operations of

International Paper, and the Government representative members of the committee advise on matters
relating to government policy.

Grande Prairie Regional Tourism Association
Purpose:
The Grande Prairie Regional Tourism Association is committed to boosting local business revenue by
promoting the Grande Prairie area through various marketing channels. The association consistently seeks
out new opportunities to showcase the region. It functions as & tourism destination marketing organization

(D) in collaboration with Travel Alberta as & Tourism Destination Region (TOR). This involves promaoting
tourism through negotiation and investment in marketing programs and partnership proposals.

Grande Spirit Foundation
Purpose:

The Grande Spirit Foundation was formed in 1960 with the commitment to housing and caring for area
Seniors Citizens. The Foundation's mandate expanded in 1983 to include housing services for low-income
families / individuals.

Mighty Peace Tourism Association
Purpose:

They are a not-for-profit society that collaborates with our members to support and promote the Peace
and Smoly River regions as a destination for travel as well as investment. They work tirelessly to
showcase the best northwest Alberta has to offer in order to grow the tourism industry in & sustainable
manner; attracting visitors to the region, encouraging them to stay Longer, and helping them explore our
beautiful region.
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Mighty Peace Watershed Alliance
Purpose:

They are a multi-sector, not-for-profit society committed to planning for an ecologically healthy watershed
while ensuring environmental, economic and social sustainability. The Alliance includes stakeholders and
representatives of communities that use consensus, adaptive management, and innovation to understand
and promaote Lliving within the watershed.

Northern Alberta Elected Leaders (NAEL)
Purpose:

It offers & venue for northwestern municipal leaders to gather and share current practices and seek
opportunities to collaborate MAEL advocates for change on numerous issues of comman interest in the
northweast.

Northwest Spedies at Risk Committee
Purpose:

They are a proactive Committes that works with external expertise including Alberta Biodiversity
Maonitoring Institute, Alberta Trappers Association, Matural Resources Canada and CMR Consulting to
ensure progress on the collection and development of high quality datasets for the Morthwest corner of
Alberta.

Peace Air Shed Zone Association
Purpose:

PAZA is a nonprofit, multi-stakeholder organization that conducts ambient air quality monitoring in
northwestern Alberta.

Peace Library System Board
Purpose:

To provide comprehensive and efficient regional library services in collaboration with other municipal
members.
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Peace Region Economic Development Alliance (PREDA),
Northwest Transportation Advisory Bureau (NTAB)
Purpose:

The mission of PREDA is to grow & vibrant economy that explores, promotes and facilitates new emerging
opportunities, competitivenass and innovation. This Alliance is & consortium of municipalities, businesses
and business groups across northwest Alberta having an interest in designing and managing a regional
economic development strategy for the area.

The Morthermn Transportation Advocacy Bureau (NTAB) 5 & joint committee created through a partnership of
The Peace Ragion Econamic Development Alliance (PREDA) and Regional Economic Development Initiative
(REDT).

The focus of this committees is to highlight the need for transportation infrastructure in Alberta's Morthwest
to ensure our region is competitive and efficiently access the global markets.

Registered Drainage Systems Committee
Committee Terms of Reference not yet established.

South Peace Regional Archives Society
Purpose:

The purpose of the South Peace Regional Archives (SPRA) Society is to gather, preserve, and share the
historical records of municipalities, organizations, businesses, families and individuals within the region,
both now and in the future. These records reflect the personal, cultural, social, economic, and political Life
of the South Peace River Country of Alberta and are in all formats and media, including textual records,
maps, plans, drawings, photographs, film and sound recordings.

Spring Lake Ski Hill Association
Purpose:

The purpose of the Spring Lake 5ki Hill Association is to manage and operate the Spring Lake Ski HilL

Veterinarian Service Incorporated (V.5.1.) Service (1980) Ltd.
Purpose:

This program helps cover Veterinary costs for certain veterinarian procedures for cattle, swine and
sheep. The intent is to encourage the use of Veterinarians in the Region so livestock producers can keep
their animals healthy, and to assist our producers with the high cost of vet. services.
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Water North Coalition

Purpose:
To ensure that sustainable water systems are available to every northern community and to find and
implement northern solutions to water sourcing and water challenges through advocacy, education and

awareness, recruitment, training and retention.

INACTIVE

Spirit River Airport (Ad-hoc) Committee
Established by Discussion at the G5 General Meeting on December 7%, 2023

Committee Terms of Reference not yet established.
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APPENDIX 2 — PAYMENTS TO COUNCIL, COMMITTEE AND BOARD
MEMBERS POLICY

Payments and Benefits to Council, Committee and Board Members
MOTION 018.01.14.25

Saddle il

CoumNYY
PREPARED BY: Administration COUNCIL APPROVAL DATE: January 14, 2025
REFERENCES: ADO1 Travel Expense Reimbursement PREVIOUS REVISION: 393.07.11.23

Signatures

hief Admijnistrative Officer

Kristi mith

Cary Merritt

PURPOSE:

To establish “rates of compensation” for Councillors, Committee members and Board members attending
official meetings on behalf of Saddle Hills County.

GUIDELINES:

1. Councillors shall receive a “Base Rate” of $2,500 per month.
2. The Reeve shall receive a "Base Rate” of $3,000.00 per month.

3. Councillors, Committee members and Board members shall receive an Honorarium of $300.00 per
meeting.

4, The Reeve shall receive an Honorarium of $350.00 per meeting.

Councillors, Committee members and Board members serving as Chairperson shall receive an
additional $50.00 per meeting chaired.,

v

6. When a Councillor is representing the County on a Board, Committee or any other Organization which
pays less than the rates of the Policy, the difference will be paid by the County.

7. Councillors, Committee members and Board members shall recelve Honorarium for:
a. all meetings and events attended as authorized by Council;
b. travel days for meetings and events outside of the area; and

¢. meetings attended when no quorum is present,

8. all Rural Municipalities of Alberta (RMA) Conventions and Northern Zone meetings are authorized for
all of Council to attend as well as specific appointments made to Boards and Committees.

9. Council may consider retroactively authorizing meetings and events that were attended prior to being
authorized.
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10. The “Base Rate" is considered compensation for:
a. attending meetings and events not authorized by Council;
b. dealing with "rate payer” and “resident” concerns (the Councillor for Ward 1 may be granted
compensation for mileage to the Gundy area); and
¢. landline phone and internet used for County business.

11. Councillors and Agricultural Service Board Members shall receive $55.00 per month compensation for
cell phone use and shall have the County email on their personal device to enhance connectivity. The
County may provide the Reeve with an iPhone or similar device at the County’s expense, if requested.

12. Councillors shall receive up to four (4) days of compassionate leave per calendar year.

13. Councillors shall receive a flexible spending account of $1,000.00 per calendar year.
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APPENDIX 3 — ORGANIZATIONAL CHART

ORGANIZATIONAL STRUCTURE

Saddle Hills

COUMTY

SHC Staff
Full Time

13 Temporary
6 Part Time C

1 Casual

Chief Administrative

Officer

OVERVIEW OF AREAS OF RESPONSIBILITY

COUNCIL

Nurse
Practitioner (1)

Communications IT
Coordinator (1) Coordinator (1)

Communications IT Systems Support

Technician (1)

Assistant (1)

Communications & Social Media
Annual Report
Public Consultation
Inter-Municipal Communications
Promotional Materials

Information Technology

Utility Communications
MNetwaork

Legislative
Coordinator (1)

Council & CAO Support
Legislative Services
SDAB & ARB Clerk

FOIP
Policies & Bylaws
Local Gow. Elections

December 10, 2024

Finance
Budget
Insurance/Asset Management
Human Resources
Grants
Assessment
Project Development

Agriculture
Veterinary Services
Roadside Maintenance
Facilities Maintenance (grounds)
Weed & Pest Control

Project Development

Roads & Bridges
Aggregate
Fleet Management
Water Treatment Plants
Rural Water
Wastewater & Solid Waste

GIS

Development Permits
Subdivision Applications
Rezoning Applications
Road Lease, Licensing,
and Sale Applications
Rural Addressing
Land Use Bylaw Compliance &
Enforcement

Fire Services
Enforcement

Facilities Maintenace
(excl. grounds)

Regional Emergency
Management

Campgrounds



AGRICULTURAL SERVICES

Agricultural
Coordinator (1)

Agricultural Leadhand/Facilities
Ground Maintenance (1)

Seasonal Employee:
Seasonal Staffing (1)

4 Months

Agricultural Foreman (1)

Seasonal Employees:
Seasonal Staffing (6)

All 4 Months

Adminstrative Assistant (1)

(part-time)
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CORPORATE SERVICES

Director of

Corporate Services (1)

Programs Administrator (1)
|

Payroll/HR Finance
Coordinator (1) Coordinator (1)

Taxation/Receivables Clerk (1)

Accounts Payable Clerk (1)

Reception/Utilities Clerk (1)
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OPERATIONS

Director of
Operations (1)

Administrative Assistant (2)

Head Mechanic/

Shop Supervisor (1)

Apprentice
Mechanic (1)

Mechanic (1)

Shop
Assistant (1)

Public Works

Manager of GIS
Environmental
Services (1)

Supervisor (1) X
Coordinator (1)

Public Works

Coordinator (1)

Seasonal Employees:
Seasonal Staffing (1)
4 Months

Labourer (1) Utilities Transfer Station

Coordinator (1) Attendants
(2 full-time, 2 part-time)

Grader Operators (9) W ytilities Officer (6)

Truck Drivers/Waste Hauling/
Misc. Equipment Operators (5)

Seasonal Employees:

Labourer (1), Equipment Operator | (1), Equipment Operator Il (1),
Equipment Operator Il (supervisory) (1)
All 6 Months
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PLANNING & DEVELOPMENT

Development
Coordinator (1)

Permitting Assistant (1)
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PROTECTIVE SERVICES

Manager of Protective
Services (1)

Safety Program Administrative Assistant (1)

Coordinator (1) (part-time)*

Officer (1) Coordinator (1)

Custodians (Labourers)
(2 part-time, 1 casual)

Seasonal Employees:
Seasonal Staffing (1)
5 Months

*Assists Agricultural Services and other programs
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APPENDIX 4 - BYLAW 444-2025 CouNCIL, BOARD AND COMMITTEE
MEETING PROCEDURE BYLAW

Py
a ~2\£ BYLAW 444-2025
COUNCIL, BOARD, AND COMMITTEE MEETING PROCEDURE

Saddle Hills BYLAW

aOuUNTY

PURPOSE: A Bylaw of Saddle Hills County, in the Province of Alberta, to establish Meeting procedures
for Council, Boards, Committees of Saddle Hills County.

=

WHEREAS Pursuant to Section 145 of the Municipal Government Act, R.S.A. 2000, Chapter M-26 a
Council may pass a Bylaw in relation to procedure and conduct of Councll,

NOW THEREFORE the Council of Saddle Hills County in the Province of Alberta, enacts as follows:

1. TITLE:
a. This Bylaw shall be cited as the "Procedural Bylaw".

2. DEFINITIONS:

a. “BOARD” means advisory body to Council governed by an “Act”™ and/for provincial
regulations specific to its establishment, roles and responsibilities.

b. "COMMITTEE” means advisory body to Council whose mandate is solely established
by Council.

c. “DIRECTOR"™ means the Director according to the administrative organizational chart
responsible for the Board or Committee.

d. “EMERGENT ITEMS” means items which require consideration and should be dealt
with before the next meeting.

e, “MEMBER” means a member of a Board or Commitiee.

f. “ORGANIZATIONAL MEETING" means a meeting held annually, coinciding with the
second Council Meeting in October, for Coundil to choose the Reeve, Deputy Reeve,
Committee members and Board members; in accordance with the Municipal
Government Act.

g “REGULAR MEETING” means a regularly scheduled meeting on specified dates at
specified times and places; in accordance with the Municipol Government Act.

h, "SPECIAL MEETING" means a meeting called by the Reeve or Chalrman when the
Reeve or Chairman, in consultation with the Chief Administrative Officer, considers it
appropriate to do so or when the majority of the Coundillors or Members request the
meeting, in writing, stating the purpose; in accordance with the Municipal
Government Act.

3. COUNCIL MEETINGS

3. Unless otherwise authorized by motion of Council the Regular Council Meetings shall
be held:

I, the second and fourth Tuesday of each month; excluding December;
commencing at 9:00 AM. ;

il. the second Tuesday of December commencing at 9:00 A.M.; and
iii. at the Saddle Hills County Administration Bullding.

b. Notwithstanding s. 3.a., Council may schedule other Regular Council Meetings for
specific matters (i.e. budget meetings) as required by a motion and the motion shall
specify the specific date, time and place;

¢. All Council Meetings shall be open to the public and everyone has the right to be
present unless:

L. all or part of the meeting is closed to the public (to be referred to as “Closed
Meeting") to discuss a matter within one of the exceptions to disclosure (such
as those related to land, legal or labor) in accordance with "Division 2" of "Part
1" of the Freedom of Information and Protection of Privacy Act; or

ii. the person chairing the meeting expels any person(s) for improper conduct.

d. When a Council Meeting is closed to the public, no resolution or bylaw may be passed
except a resolution to revert to a meeting in public.

Page 10of 12



e,

Eylaw 444-2025

Minutes shall be recorded at each Council meeting and:
i. placed on a subsegquent Council meeting agenda for adoption thus becoming
a permanent record of the County; and
ii. an unedited draft copy of the minutes will be placed on the County wabsite
within three business days of each Council meeting.

4. ELECTROMIC PARTICIPATION IN COUNCIL MEETINGS

[ =8

d.

Any Councillor may attend a Council meeting by means of electronic communication,
such as telephone, a personal computer; or other means as technology allows,
ensuring that dialogue iz available for all parties, as outlined in the Municisal
Gowernment Act, as amended from time to time.,

& Councillor attending a meeting by means of electronic communication shall:

i, advise the Chief administrative Officer prior to meeting start time;

ii, be deemed to be present at the meeting for whatever period of time the
connection via electronic communication remains active and be recorded in
the minutes as being present via electronic communication;

iii. advise if any other persons are or will be present in the reom during the
meeting with this record be noted in the minutes; and

iv. be asked to state their vote only after all other Councillors have cast their
wobes.,

The Chabr shall not be permitted to participate in the meeting by electranic
communication. If the Reeve is requesting to participate in a maeting by electronic
rheans, the Deputy Reeve, or in their absence a Councillor present in-person at the
rmeeting a5 selected by & motion of Council, shall be the Chair for that meeting.

The Chief Administrative Officer shall ensure notice is given to the public that a
Councilbor(s] may be participating in the meeting by means of elactronic
communication by adding a notice to the agenda.

5. AUDIO AND VIDED RECORDING OF MEETINGS

That avdio andf/or wideo recordings of Councll Meetings be permitted only when
carried oiut by Saddle Hills County staff and stored on a secure server by Saddla Hills
County Administration.

b, Audio andfor video recordings shall be made avallable 1o the public in a manner

deemed appropriate by Council,

6. BOARD AND COMMITTEE MEETINGS

d.

Meeting dates and times shall be:

I. established by the Committee and Board members for their respective
meetings;

ii. posted on the Saddle Hills County Website; and

ii. adwerticed.
Al Committes and Board Meetings shall be open to the public and everyone has the
right to be present unbess:

i. &l or part of the meeting is cdosed to the public {to be referred to as "Closed
Meeting”} to discuss a matter within one of the excaptions to disclosure (such
as those refated to land, legal or labor) in accordance with “Division 27 of “Part
1* af the Freedom of Information and Frotection of Privocy Act; or

ii, the person chairing the meeting expels any persen(s) for improper conduet.

When a Committee or Board Meeting is closed to the public, no resclution may be
passed except a resolution to revert to a meeting in public.
Minutes shall be recorded and:

i. shall be placed on a subsequent Committee or Board meeting agenda for
adoption and placed on a subsequent Council Meeting agenda under
information items and as such shall become a permanent document of the
County; and

il. an unedited draft copy of the minutes will be placed on the County website
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within three business days of each Board and Committes meeting.

7. AGEMNDA PACKAGE
a. The Chief Administrative QOfficer shall prepare an agenda package prior to each
"Council Meeting”. The Chairman of each Board or Committee will work with the
respective correspanding Director to the Board /Committes to draft an agenda for the
Board or Committes mesting.
b. The agenda package shall:

include the Proposed Agenda in the following format:

MEETING AGEMDA

Location

Meeting date and appointed time of the mesting.
CALL TO ORDER
ADOPTION OF AGENDA
ADOPTION OF MINUTES
CHIEF ADMINISTRATIVE OFFICER OR BOARD / COMMITTEE
MANAGERS OR DIRECTORS REPORT
DELEGATIONS
PUBLIC HEARING
BLISINESS ARISING FROM PREVIOUS MEETINGS
MEW BLSINESS
POLICIES/BYLAWS FOR REVIEW
COUNCILLOR/MEMEER REPORTS
TOPICS FOR DISCLISSI0ON, TIME PERMITTING
CLOSED MEETING ITEMS
INFORMATION ITEME
ADJOURMMENT

. include Draft Minutes to be reviewed for adoption;

inchede the Chief Administrative Officers Report or Board/Committee
Manager/THrectors report;

v, include Delegation topics and applicable information;

Wi

vii.
i,

inchude Public Hearing topics and applicable information;

include Business topics Arising From Previous Meetings and applicable
information;

include Mew Business topics and applicable information;

include Policies and Bylaws for periodic review as may be prescribed in the
respective Policles or Bylaws (POUCIES AND BYLAWS BROUGHT FORWARD
OUTSIDE OF THE PERIDODIC REVIEW PROCESS SHALL BE INCLUDED IN THE
BUSIMESS ARISING FROM PREVIOUS MEETINGS, OR IM THE NEW BUSINESS
SECTION AS MAY BE APPROPRIATE);

inclede Topics For Discussion, Time Permitting and applicable information;
include, at the discretion of the Chief Administrative Officer and Reeve, or in
the case of Board/Committees the Chairman, (UNDER SEPARATE COVER,
DELIVERED TO COUNCILLORS DR BOARD OR COMBMITTEE MEMBERS QMLY)
Closed Meeting topics and applicable information. ‘Whenever possible,
information for topics which require direction from Council shall be delivered
ta Councillors a minimum of 3 calendar days prior to the Coundl Meeting;
include Information ltems;

be delivered to all Councillors, or Board/Committes Members a minimum of
3 calendar days prior to the meeting; and

be posted on the Saddle Hills County website a minimum of 3 calendar days
prior ta the Council Meeting.

c. Agenda Package topics and applicable information must be submitted, in writing, to
the Chief Administrative Officer or the respective cormesponding director to the Board
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or Committee a minimum of 7 calendar days prior to the Meeting to ensure they will
be Included in the Agenda Package.

Councillors, Board or Committes members shall submit topics and
information, to be included under TOPICS FOR  DISCUSSION, TIME
PERBAITTING, by: e-mail, fax or delivering in person.

Swaff shall submit topics and information as directed by the Chief
Administrative Officer or the respective corresponding director to the Board
or Committee,

Delegations shall submit their request to appear before Council, Board or
Committee on the prescribed form along with written presentation,
background information and summary of action being reguested by: mail,
e-mail, fax or delivering in person,

8. PROCEEDINGS
a. Call to Order

If & quorum |s not prasent 30 minutes after the appointed time the meaeating is
te start, the Chief Administrative Officer shall record the names of those
present and the Council shall stand adjourned.

If a guorum Is present the Reeve, or in the case of a Board or Committee the
Chairman, if in attendance, shall preside as Chalr. As soon as possible after the
appointed time the meeting is to start, the Reeve or Chairman shall call the
meating to arder.

If a quorum is present and the Reeve or Chairman is not in attendance within
15 minutes after the appointed time the meeting is to start, the Deputy Reeve
of Wice Chalrmen, if in attendance, shall preside in the absence of the Regve
or Chairman and shall call the meeting to order,

If = quorum is present and the Reeve and Deputy Reeve are not in attendance
within 15 minutes after the appointed time the meeting is to start, the Chief
Administrative Officer or in the case of a Board or Committee meeting the
respective Director shall call the meeting to order. The Councillors or members
in attendance shall choose a Chalr to preside in the absence of the Reeve or
Chairman and Deputy Reeve or Vice Chairman,

b. Adoption of Agenda

The Chair shall call for Additions or Delethons to the Proposed Agenda.

If there is any question regarding a proposed change, the question shall be
reschied by a vote of Council.

Emergent Items shall be added to the Agenda under NEW BUSINESS.

All other Additions shall be added to the Agenda under TOPICS FOR
DISCUSSION, TIME PERMITTING.

The Chair shall request a motion to adopt the Agenda as presented or as
amended and call the question,

c. Adoption of Minutes

The Chalr shall ask if there are any errors or omissions in the Draft Minutes.
Council shall direct the Chief Administrative Officer or the respective
corresponding Director to make corrections as required.

The Chair shall request a motion to adopt the Minutes as presented or as
amended and call the question.

d. Chief Administrative Officer Report

The Chair shall ask the Chief Administrative Officer or in the case of a Board or
Camrmittes the Director to present hisher report.

The Chair shall enswre each Councillor [including the Chair] has adequate
opportunity to address the report.

The Chair shall reguest a motion to accept the Chief Administrative Officers
feport or In the case of a Board or Committee the Directors Report for
information and call the guestion,
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€. Delegations

I,

wiii.

Delegations wishing 1o appear before Council to address an agenda item not
designated as a Public Hearing shall submit a reguest:

1. by mail, fax or delvared in person;

2. a minimurm of 7 days prior to the Cowncil meeting;

3. on the prescribed form;

4. including background information and a summary of action being
taken or requested; written presentations may be allowed at the
discretion of the Chief Administrative Officer and Reeve, and If the
written presentation is not allowed, it will be communicated to the
Delegate; and

5. including the names of all individuals who will be presenting.

The Chief Administrative Officer or Designate shall advise the Delegation:

1. of the date and location of the Council meeting at which they can
dppear;

2. that their presentation iz intended to provide Council with
information;

3. of the time scheduled for their presentation; and

4. to review the current Councll Meeting Procedural Bylaw with
specific reference to sections on Delegations and Conduct.

The Chair shall ask for each Delegation to be introduced, followed by their
presentation, in the arder they are listed on the Agenda.

The Delegation presentation shall be restricted to 15 minutes in the Agenda.
The Chair may, with the consent of the majority of Councillors present, extend
this time allotment.

Delegations shall only discuss the matters which they have submitted to
Council and which have been included on the agenda.

All delegates must address the Chalr during their presentation. Delegabes’
conduct is subject to the rules of conduct provided within this bylaw and any
ather bylaw enacted by Cowncil.

. Delegations or authorized designate of the organizations must represent

thamsehies.
Omnce the Delegation has been heard the Chalr shall ensure each Counclllor or
Member [induding the Chair} has adequate opportunity to address the
Delegation regarding paints of clarification.
Council or board or Committee Member shall MOT enter into debate with the
Delegation.
The Chief Administrative Officer or Designate may refuse to schedule a
delegation on an agenda if:
1. a public hearing, or cpportunity for public input, has been held in
accordance with an enactment as a prerequisite to the adoption of
a bylaw, or approval of a permit;
Z. the matter deals with the County's labour refations or other
employee relations;
3. the item relates to litigation or potential litigation affecting the
County;
4, the matter is outside the legal authaority or jurisdiction affecting the
Ciounty;
5. the information Is considered in 8 Council Meeting that was dosed
i the public, unless that information has been lawiully released o
the public by the County;
6. the matter is related to & reguest for information under the
freedom of Information and Pratection of Privacy Act (FOIP), RSA
2000, ¢ F-25;
7. the matber relates to compliance with County bylaws or policies;
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8. the matter is an election campaign or election-related issue; or

9. publicly tendered contracts or proposal calls for the provision of
goods and senvices for the County between the time that such
contract or proposal call has been authorized and the time such
contract or proposal has been awarded.

@, Delegations shall not address Councll on the same subject matter more than
once every six (8] rmonths. This restriction shall not apply when Council, by
resolution, invites a party to attend a Council meeting as a delegation.

whl, ‘Where written application has not been recelved by the Chief Administrative
Officer an individual or organization may only address the meeting if approved
by majority wote of the Members present.

®iii, Delegation topics shall be Included on the Agenda under TOFICS FOR
CHSCLISSION, TIME PERMITTING,

®iv., Council shall discuss the Delegation’s presentation as set out within this bylaw
and may send a letter of acknowledgement which may identify specific action
to be taken if required; and

wv. Council or Administration may reguest Delegations to present information for
Council’s consideration or knowledge.

[ Business Arising from Previous Meetings
i. The Chair shall introduce each topic of BUSINESS ARISING FROM PREVIOUS
MEETINGS as they are listed on the Agenda.
ii. The Chair shall ensure each Councillor or Member (inchuding the Chair] has
adequate opportunity to address the topic.

iii. I any Councillor or Member (incleding the Chair) considers there to be
insufficient information or time to properly deal with the topic the Chair shall:

1. accept a motion to table the topic to a future meeting. The mation shall
include the reason for tabling and action required;

2. ensure each Counciller o Member (including the Chalr) has adequate
opportunity bo address the motion; and

3, call the question.

iw. Once the Chair considers the discussion to be complets the Chair shall:

1. reguest @ motion of action required to deal with the topic (which
maybe accept the topic and related information for information);
2. ensure each Councillor or Member(including the Chair] has adeguate
opportunity to address the motion; and
3. call the question.
E. Public Hearings
I. As per the Mumicipal Government Act, unless specified otherwise, a Coundil
may hald only one public hearing an each proposed bylaw or resolution, that
considers residential developments or developments with residential and non
residential developments.
ii. As per the Munlcipal Govermment Act, it allews for Public Planning and
Development Hearings to be conducted by electronic means,

fil. AN Public Hearings are to be held at the Saddle Hills County Administration
Building to ensure a strong connectlon to the internet to allow for Public
Hearings to be held by electronic means.

iv. The Chief Administrative Officer shall provide notice to the public that the
Pubdic Hearing is to be conducted by electronic means and also provide the
methad by which the public may access the meeting and where,

a) Hearings will be held electronically via Microsoft Teams, with the
wirtual link to the meeting postad on the County’s website in
advance of the hearing date;

b] Indiiduals will be prompted, and expected, to enter their full name
upan jeining the meeting to identify them in the hearing minutes;

c] Individuals will be encouraged to join the meeting via video
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conference in arder to view the presentation provided to Council
or any materials submitted in addition to those induded in the
Councll Agenda;

d] Individuals that are unable to join the meeting via video conference
are invited to participate via teleconference but will be unable to
wlew the presentation provided to Coumcil or any materials
submitted in addition to thase incleded in the Council Agenda.

Individuals are encouraged to Pre-Register to Speak to provide for hearing
efficiency by subrmitting their contact information and file number of the
hearing they will be participating in, to the Legislative Coordinator by ___ p.m.
on _____ day before the Public Hearing.

g} Indhiduals will b reguired to provide thelr contact information to
be used in the event that they are disconnected from the Public
Hearing and to identify them in the hearing proceedings. The
County will make a reasonable attempt to re-connect with any pre-
registered speaker in the event that they are disconnected but
reserves the right to proceed with the Public Hearing at their
discretion.

. During the Public Hearing Process, all individuals will have their microphones

an mute until they are granted the opportunity to speak by the Chair.

The Chair shall intreduce PUBLIC HEARINGS as they are listed on the Agenda,

For each Public Hearing the Chalr shall;

1. declare the Public Hearing open, with that time to be noted in the
Minutes;
2. askif the Public Hearing was properly advertised;

ask the Administration to cutline the proposad Bylaw;

4. ask if Council has any guestions to the administration regarding the
proposed Bylaw;

5. askif any submissions for the proposed Bylaw have been recelved and
if yas, ask that these ba read for the recard;

6. ask if amyone present would fike to speak in favour of the proposed
Bylanes;

a. ask if Council has questions to the presenter(s);

7. askif anyene present would like to speak in opposition of the proposed
Bylaw;

a. ask If Council has questions to the presenter(s);

&, after the Applicant’s presentation, individuals that would like to speak
in the hearing that have pre-registered to speak, will be invited to
provide their presentation to Council. They will be provided five [5)
minutes for their presentation unless an extension is granted by the
Chair.

9. close the Public Hearing, with that time to be noted in the Minutes;
ar recess the Public Hearing if appropriate, noting the date and time
for continuation of the Public Hearing in the Minutes.

L]
b

h. New Business

The Chair shall intreduce each togic of NEW BUSINESS as they are listed on the
Agenda.
The Chair shall ensure each Councillor or Member (including the Chair) has
adequate opportunity to address the topic,
If any Councillor or Member (including the Chair) considers there to be
insufficient information or time to properly deal with the topic the Chair shall:
1. accept a motion to table the topic to a future meeting, the motion shall
include the reason for tabling and action reguired;
2. ensure each Councillor ar Member (including the Chair) has adequate
opportunity to address the motion; and
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3. call the question,
Once the Chair considers the discussion to be complete the Chair shall:
1. request & motlon of action required to deal with the topic (which
mayie accept the topic and related information for information);
2. ensure each Counciller or Member (Including the Chair} has adequate
opportunity to address the motion; and
3. call the guestion,

i, Policies/Bylaws For Review
i. The Chair shall introduce Palicies/Bylaws for Review as they are listed on the

W,

Wi,

Agenda;

, The Chair shall ensure each Councillor or Member [including the Chalr) has

adequate opportunity to address the Policies and Bylaws presented for routine
review,

The Chair shall ask Chief Administrative Officer or designate to present any
recommanded changes to a Policy or Bylaw for consideration by Council;

The Chair shall ask if any Councillor would like to intreduce any changes te the
prasented Polices or Bylaws, and any Councillor or Member (including the
Chair) may introduce a motion bo:

1. accept a Policy or Bylaw for information (no changes required at this
time];

2. apprave any proposed changes that may be recormmended by
Administration;

3. ask Chief Administrative Officer or designate to draft new proposed
changes as directed and to bring the respective Palicy or Bylaw to &
future mesting;

4, rescind a policy or ask Chief Adminkstrative Officer or designate to draft
a repealing Bylaw and bring it to a future meeting: )

5. table the Policy or Bylaw to a future meeting, including the reason fos
tabling and action reguired.

If & Councillar or Member {including the Chair) introduces a motion under 3. i,
i, the Chair shall;

1. ensure each Councillor or Member (including the Chair) has adeguate
opportunity to address the motion [excluding a tabling motion); and

2. call the question.

A Pallcy or Bylaw that require changes as the result of this periedic review shall
be placed on agenda under Business Arising from Previous Minutes section in
the subsequent meetings.

|- CouncliforfMember Reports

i,

The Chair shall ask each Counclllor or Member [Including the Chair) to present
their report.

. Absent Councillers or Members may submit a written report.
ili.

Thie COUNCILLOR/MEMBER REPORTS may include:
1. a summary of applicable information obtained while attending
meetings related to County business;
2. a summary of applicable concerns and information recelved from
Residents or Ratepayers; and
3. motions of direction for the Chief Administrative Officer or the
Director.
The Chair shall request a motion to accept the COUNCILLOR REPORTS for
information and call the question.

k. Topics for Discussion, Time Permitting

The Chair shall introduce TOPICS FOR DISCUSSI0ON, TIME PERMITTING if time
permits adequate discussion.
All vopics introduced shall be treated in the same manner 85 NEW BUSIMESS
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TORICS,

Al tapics not introduced shall be included in the Agenda Package for the next
regular Council Meeting under BUSINESS ARISING FROM  PREVIOUS
MEETINGS.

I, Closed Meeting Topics

wili.

Council or council committee has the authority to move Into a "Closed
Meeting” pursuant to Section 197(2) of the Municipal Gavernment Act for the
purpeses of:

1. protecting the Municipality, its operations, economic interests and
delivery of its mandate from harm that could result from the release of
certain infermation; and

7. to comply with Division 2 of Part 1 of the Freedam of Information and
Protection of Privacy Act.

. The section of Diwislon 2 of Part 1 of the Freedom of information and Protection

af Privecy Act must be nated in the minutes.

Council or council committee has the authority to allow one or more other
persons to atvend, as it considers appropriate, and the minutes of the meeting
rriust record the names of those persans and the reasons for allowing them to
attend. This excludes members of the County's administration.

iw. The Chair shall request a motion to go Into & Closed Meeting and call the

question.,
The Chair shall intreduce each topic to be discussed in the Closed Meeting.
The Chair shall ensure applicable information is presented,

. The Chair shall ensure each Councillor or Member (inchuding the Chair) has

adequate opportunity to address the topic.
The Chair shall request a motion to come out of the Closed Meeting and call
the guestion.
Once the meeting in public resumes, if any the Closed Meeting Topics require
action:
1. the Chair shall introdiice each Closed Meeting TOPIC which requires
action; and
2. each vople introduced shall be treated in the same manner as NEW
BUSINESS TOPICS,
Access to sensithve documentation by electronic means shall be restricted
once the meeting is completed.

m. Infermation ltems

i,

The Chair shall ask if there is any discussion arising from the Information lbems.
The Chair shall ensure each Coundllor or Member [(including the Chair} has
adeguate opportunity to raise discussion for clarification of information items.
I any Councillor or kember (including the Chalr) considers an INFORMATION
ITEM to warrant further action the Chair shall:
1. ensure each Counciller or Member (including the Chair) has adequate
opportunity to address the toplc;
2, reguest a motion of action required to deal with the topic;
3. ensure each Councillar or Member (including the Chair] has adequate
opportunity to addrass the mation;
4, call the question;
5. reguest a motion to accept the INFORBATION ITEMS that did not
warrant further action for information; and
B. call the question.
If nene of the INFORMATION ITEMS warranted further action the Chair shall:
1. request a motion to accept the INFORMATION ITEMS as information;
and
2. call the question.

n. Adjournment
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I. The Chair shall adjourn the Council or the Board and Committes Meeting

8. MOTIONS
a. Al members of Councll, Boards and Committess [including the Chair) are entitled to
present a Mation.
b. Every Maotion of Council, Boards and Committees shall be recorded In the Minutes.
c.  When a Mation is on the floor; the enly motions that the Chair shall accept are:
i. toamend the Maotion:
1. amotion may be made to amend a motion by removing and,/or adding
wording;
2. a motion may be made to amend an amendment (once only) by
removing and)or adding wording; and
3. the amendment to the amendment shall be called followed by the
amendment to the motion on the floor.
i, totable the Motion to & future meeting of Councll, Boards or Committeeas:
1. in order o allow more time for discussion; or
2. in order to obtain information;
3. amaothon to be tabled ks not debatable or amendable.
4. a majority vole of the Coundillors or members present is required to
table a motion; and
5. adecksion to table a2 motion cannot be reconsidered.
iil. towithdraw the Motion:
1. the unanimous vote of the Councillors or Members present is reguired
to withdraw a hotion; and
2. if the Motien is withdrawn; the Motion shall be removed from the
Minutes.
iv, tocall the guestion.
d. The Chair shall insure that each Councillor or Member (including the Chair) has
adequate opportunity to address the Motion.
e. Friendly amendments shall be permitted if the Councillor ar Member who presented
the Motion agrees with changes suggested.
f. Once the Chair considers the discussion to be adequate the Chair shall call the
quiesticn,

10. BYLAWS
a. Ewery proposed Bylaw must have 3 distinct and separate readings:

i. each Counciller present for first reading must be given or have had the
oppartunity to review the full text of the proposed Bylaw before the Bylaw
receives first reading;

ii. each Councillor present for third reading must be given or have had the
opportunity to review the full text of the proposed Bylaw and of any
amendments that were passed after first reading before the Bylaw raceives
third reading:

jii. & proposed Bylaw may have more than 2 readings at a Council meeting subject
te the Counclllars present unanimaously agreeing to consider third reading and
no statutory requirements under the Municipal Government Act or applicable
regulations exist; and

iw, onlythe title or identifying number has to be read at each resding of the Bylaw.

b, The proposed Bylaw i considered 1o be rescinded if the proposed Bylaw:

i does not receive third reading within 2 years after first reading; or

ii. is defeated on second or third reading.

11. VOTING
2. Voting shall be:
i by electronic means which, once the vote is complete, will display each
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Councilbors vote for or against;
ii. by show of hands if electronic means is not available;
i, recorded in the Minutes showing each Councillors or members vate,
A Councillor or Member (including the Chair) attending a Council, Board or Committea
meeting must vote when the guestion is called with the following exceptions:
. rmust abstain from voting on the Bylaw or Resolution if absent fram all of the
public hearings; or
il. must abstain from voting on the Bylaw or Resolution if 12.b below applies;
and
iii, may abstain from voting on the Bylaw or Resolution if only absent from part
of the public hearing.
The Council must ensure that each ebstention and the reason for the abstention are
recorded in the minutes,
If there is an egual number of votes for and agabnst a guestion, the gquestion Is
defeatad.

12, cONDUCT

The Chair shall conduct the manner and order of speaking so that all sides of a
question may be as fully presented a3 the circumstancas warrant and shall ensure that
gach Councillor or Member [including the Chair) is allowed an equal opportunity to
speak.
Any member of Councl, Board or Committee who finds themselves in pecuniary
conflict of any issue shall excuse themselves from discussion, debate and decision
regarding that issue by giving the Recording Secretary details of the pecuniary interest
to be recording into the minutes and leaving the Chamber,
All Coundillors or Members wishing to address any guestion shall address the Chalr
and will mot speak until recognized by the Chair,
The Chair shall be addressed by title: Reeve (last name), Deputy Reeve (last name) or
Btr.fMadam Chair.
Councillors shall be referred to as Counclllor (last name), and Board or Committes
members shall be referred to as Member (last name) or by their first name in a
respectful manner,
Offensive words or actions will not be tolerated,
Any Counciller er Member may call another Councillor or Member on a point of order
regarding meeting procedure. When a point of arder is called:
i. the Chair shall stop the discussion; and
il, the Chair or Alternate Chair if the point of order is raised regarding the Chair,
in consultation with the Chief Administrative Officer, shall determine the point
of order before the discussion procesds by:
1. ensuring compliance with the current Council Meeting Procedure
Bylawr;
2. ensuring compliance with the Municipal Government Act, R.5.A, 2000,
Chapter M-26; and
3. if deemed necessary, referring to reference material such as Roberts
Rules af Order.
When the Chair calls the question:
i. all discussion of the question shall stop; and
. neother motion shall be made until the vote has been determined.
When a guestion is carried, all Councillors shall support the decision as a decision of
Council regardless of whether or not the Councillor agrees with the decision as an
individual Councillar.

13, INTERPRETATION

When any matter relating to the meeting procedures is not addressed in this Bylaw,
the matter shall be decided by reference to the most current edition of Roberts Rules
of Order, If applicable,
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b. In the event of a conflict between the provisions of this Bylaw and Roberts Rules of
Order, the provisions of this Bylaw shall apply.

14. REPEAL
a. The Council, Board and Committee Meeting Procedure Bylaw 433-2025 is hereby

repealed.

15. REVIEW
2. This Bylaw is to be reviewed during Councillor Orientation and again within six months
after each Municipal Election and in regards to Boards and Committees the first
meeting after the annual Council Organizational meeting.

FIRST READING 28™ DAY OF MARCH, 2025

SECOND READING 25™ DAY OF MARCH, 2025

THIRD READING 25™ DAY OF MARCH, 2025

REEVE: Kristen Srith

CHIEF ADMINISTRATIVE OFFICER: Cary Merritt
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APPENDIX 5 = FORMS

FORM 3 Notice of Nomination Day

Local Authorifies Election Act

(Section 26)

LOCAL JURISDICTION: , PROVIMCE OF ALBERTA

Motica is haraby given that Momination Day is and that nominations fiar the
Draater

alaction of candidates for the following affices will be recevad at the location of the local pursdiction

office sal out balow within the panod beginning on

Diate
and anding at 12:00 noon on Momination Day.
Ward or Electoral
Mumber of | Division Mumber
Office(s) \facancias {If Applicabla)
Location (Address) of Local Jurisdiction Offica:
DATED at the of , in the

Province of Albarta, this day of , 20

Returning Officer

et e _save I Pint _
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FORM 4 NOMINATION PAPER AND CANDIDATE’'S ACCEPTANCE

Local Autharilies Election Act
(Sectons 12, 21, 22, 23, 231, 27, 28,
47, 681, 151, 158.3, Part 5.1)
Education Act (Sections 4(4), 74)
The persaral information collected through this form s for administering the election. This collection is aulhanized by section 33{c) of the Freedom of
information and Prolection of Privacy Acd. For questions aboul the collection of personal information, contact

Business TitlefDrganization Business Phone Number

e
Address Cily ar Tawn Province: Fostal Code
LOCAL JURISDICTION: . PROVIMCE OF ALBERTA

We, the undersigned electors of

Hame of Local Jurisdiction and Ward (il applicakble)
nominate of
Candidale"s Surname and Given Mames

Compleie Address and Postal Code
as a candidate at the slection about to be held for the office of

Office Mominated Tor
of

Mame af Local Jurisdiction

The candidate’s local political party or slate is {if applicabls).

Provide signatures of at least 5§ ELECTORS ELIGIBLE TO VOTE in this election in accordance with sections 27 and 47 of the Local
Authorities Election Act and sections 4{4) and 74 of the Education Act (if applicabde). If a city or a board of trustess under the Education
Act passes & bylaw under section 27(2) of the Local Authonties Election Act, then the signatwres of up to 100 electors eligible to vote

may be requinad.

Printed Mame of Elector Complete Address and Postal Code of Elector Signature of Elector

o s DN e ot
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CANDIDATE'S ACCEPTAMNCE
I, the: above-named candidate, solemnly swear (affiom) that

| am eligible wnder sections 21 and 47 (and secion 12, in the case of summer villages) of the Local Authorities Election Act and
gectons 4(4) and T4 of the Edwcation Act (if applicable) 1o be elected to the offics,

| am not otherwise disguslified under section 22, 23 or 23.1 of the Locsl Awthorilies Election Act,
1 will acceapt the office if electad,

| have read sections 12, 21, 22, 23, 231, 27, 28, 47, 681 and 151 and Part 5.1 of the Local Authoniies Election Act and sections
dj4) and T4 of the Education Act (if epplicabde) and understand their contents,

| am appointing

Mame, Contact Information or Complels Address and Pastal Code, and Telephane Number of Official Agent
as my official agent (if applicabla),

| have provided a criminal record check with my nomination peckage (if applicable),
| will read and abide by the municipality's code of conduct if edected (if applicable), and

The eleciors who hawve signed this nomination paper are eligible io vote in accordance with the Local Authonties Election Act and
the Education Act and resident in the local jurisdictiion on the date of signing the nomination.

{Print name as it should appear on the ballot.)

Candidaie’s Sumame Candidale’s (siven Names
[mary include nicknames, but not bifes, i.a. Mr., Ms, Dr.)

SWORN (AFFIRMED) bafore mea

&t the of
in the Province of Alberta, Signature of Candidate
this day of .20

Signalure of Retuming OMCer o
Commissioner for Caths

IT IS AN OFFENCE TO 5IGMN A FALSE AFFIDAVIT
OR A FORM THAT CONTAINS A FALSE STATEMENT

RETURNING OFFICER'S ACCEPTANCE
Retuming Officer signals scceptance by signing this fomm:

Signature of Reluming Oficer

s e 020 DN I ozt
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FORM 5 Candidate Financial Information

Local Authorities Election Act
{Section 27)

The persanal Information collecied through this fomm ks for administenng the election. This colaction 15 suthorized by seclon 33{c) of the Freedom of
Informadion and Prolection of Privacy Aci. For questions about the collection of personal Information, contact

Business Tide/Organlza®an Business Phane Number

b
Address Clty or Town Province Postal Code

Candidate's Full Mame

Candidate's Address and Postal Code

Address{es) of Place(s) where Candidate Records are Maintained

Mame(s) and Address{es) of Financial Institutions where Campaign Contributions will be Deposited (if applicable)

Mame(s) of Signing Authorities for each Depository Listed Above {if applicable)

Where there is any change in the above menticned information, the candidate shall notify the local jurisdiction in writing
within 48 hours of such changes by submitting a completed information form.

MEDIZ180 Rev. 2025-01 Save m
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FORM 7 Notice of Election and Requirements

for Voter ldentification
Local Authornilias Electian Act
{Sechons 12, 35, 46, 53)

LOCAL JURISDICTION: . PROVINCE OF ALBERTA

Matice is hereby given that an alachon will ba held for the filling of tha following offices:

Ward or Electaral
Mumberof | Division Mumber
Office(s) \facancias {If Applicabla)
‘Wolting will lake placs on the day of .20, bebween the hours of
Slart Tene
and . Woling slations will ba located at:
Clasing Time

In order to vole, you must produce for inspection one or more of the acceptable formes of idantification
raquired by saction 53 of the Local Aulfarifas Eleckan Act.

DATED at the of . in the

Provinca of Albarta, this day of .20

Ratuming Officer

wscms . o save Ml Print |
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FORM 11 CANDIDATE OR OFFICIAL AGENT PROOF OF

IDENTIFICATION FOR ACCESS
Local Authorities Election Act
(Section 52)

LOCAL JURISDNCTION: . PROVINCGE OF ALBERTA

ELECTION DATE:

WOTING SUBDIVISION OR WARD (If applicatle):

Far the purposas of accass authorized under seclion 52 of the Local Authonfies Election Act, this constitules identification

for

Mama

of

Complele Address and Postal Code

serving in the capacity of

This appaintmeant is in affect for the 20 campaign pariod.

Saction 52 of the Local Authonties Election Acl stales that a person to whom a candidate, an official agent or a campaign
workear on behalf of a candidate has produced identification in the prascribed form, indicating that the person is a
candidale, an official agent or a campaign worker, shall not

{a) obstruct or interfere with, or
{b) cause or permil the obsiruction or interference with

the fres accass of tha candidate, official agant or campaign worker to each residence in a building containing 2 or mara
raesidences or o each residence in a mabila hame park.

Signature of Retuming Officer or Deputy Retuming Officser

Signahure of Candidate ar Ofical Agert named above

o e N eI
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FORM 12 CAMPAIGN WORKER PROOF OF

IDENTIFICATION

Local Authorities Election Act
(Section 52)

LOCAL JURISDNCTION: , PROVIMCE OF ALBERTA

ELECTION DATE:

VOTING SUBDIVISION OR WARD (If applicable):

Far the purposas of accass authanzed under saction 52 af the Local Autharifies Eleckan Act, this constitutes identification

for

of

Complele Address and Posial Code

serving in the capacity of

This appaintmeant is in affact for tha 20 campaign pariod.

Saction 52 of the Local Authonties Elaction Act states that a parson to whom a candidate, an official agent or a campaign
worker on bahalf of a candidate has preduced identification in the prascribed form, indicating that the person is a
candidate, an official agent or a campaign worker, shall nat

(a) obstruct or interfera with, or
{b) cause or permit the chstruction or interference with

the fres accass of tha candidate, official agent or campaign worker to each residence in a building containing 2 or mora
residences or o each residence in a mobile home park.

Candidate's Signature Campaign 'Worker's Signature

o e 020 sovo Jl P
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Campaign Disclosure Statement
FORM 26 and Financial Statement

Local Authorities Election Act
(Sections 147.3, 147.4)

The persoral informadon collecied Troausghi this form |5 for administering the slection. This colechon s suthonzed by secion 33(c) of the Freegom of Inbamadon and
Proteciion of Prvacy Act. For questiors about e collection of personal Information, oonsact

Business TN/ Organization SUsness Prone Humoer
W

Address Clty or Tawn Province Postal Code
LOCAL JURISDICTION: . PROVINCE OF ALBERTA
Calendar year of disclosure:
Full Hame of Candidate:
Candidate's Mailing Address:

, Alberta

Postal Code:

This ferm, including any confributor information from line 2, is a public document.

Campaign Revenue for Calendar Year
CAMPAIGHN CONTRIBUTIONS:
1. Total amownt of contributions of $50.00 or less

2. Total amicwnt of all contributions of 350,01 and greater, together with the contributor's: name
and address (attach listing and amownt)

MNOTE: For lines 1 and 2, inchude all money and valued personal property, real property or service conbributions.
3. Deduct total amount of contribufions: retumed
4. NET CONTRIBUTIOMS (line 1 + 2-3) %0.00

OTHER SOURCES:
5. Total amownt contributed out of candidate's own funds

6. Total net amount received from fund-raising functions

T. Transfer of any surphes or deficit from a candidate™s previous election campaign

8. Total amownt of other revenue

8. TOTAL OTHER SOURCES (add lines 5, 8, 7 and 8) 50,00
TOTAL REVEMUE
10. Total campaign revenue for calendar year (204 lines £ and 8) 50,00

Campaign Expenditures for Calendar Year
11. Total paid campaign expenses

12. Total unpaid campaign expenses

13. Total campaign expenses (add ines 11 and 12) 0,00
The candidate must attach an itemized expense report to this form.
Campaign Surplus (Deficit) for Calendar Year (deduct line 13 from line 10) 50.00

A candidate who has incurred campaign expenses or received contributions of $50 000 or more must attach a review
engagement staternent to this form.

MESDOO0Z Rev. 202502 Save m Fage 1of 2
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ATTESTATION OF CANDIDATE

| cerify that to the best of my knowledge this document and all attachments accurately reflect the information required under section
147 4 of the Local Authorbes Elechion Act.

Dale yyyy-mm-dd Signature of Cardidate
Forward the signed original of this document fo the address of the bocal jurisdiction in which the candidate was nominated for election.
ITIS AN OFFENCE TO FILE A FALSE STATEMENT

MESD0ODZ Rev. 202502 Save m Page 2ol 2
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MNotice of Intent
Local Authonibes Election Act (Section 147.22)

LOCAL JURISDICTION: . PROVINCE OF ALBERTA

Election Date:

complete address and postal code
imtend to be nominated, or have been nominated, to run for election as a candidate in the

name o loca on and ward, i ap
| understand that by completing this form, | am declaring my intent to become a candidate as defined in the Local Authorfies Election
Act, which carmies with it certain obligations and responsibilities.

Candidate Information
Tithe Candidate Last Mame Candidate First Marme

Gender Telephone Mumber  Email Address

I | I |

Address of place(s) where candidate records ane maintained:

Name{s} and address{es) of financial institutions where campaign contributions will be deposited (f applicable):

Name{s) of signing authorities for each depository lsted above (if applicable):

SWORN (AFFIRMED]) before me at the

of , in the Province of Alberta, this
day of 20
Signature of Retuming OfMcer or Commissioner for Oaths or Motary Public In Slgnature of Candidate
and for Alberts

RETURNING OFFICER'S ACCEPTANCE

Commisskaner fur Oaths Stamp Returming aMce signals acceptance by signing this form

Signaiure of Fetuming Cmcer

IT IS AN OFFENCE TD SIGH A FALEE AFFIDAVIT OR A FORM THAT CONTAINE A FALSE STATEMENT

The persandl Information colliecied throwgh this farm ks for administenng the election. This colection 16 authortzed by secion 33(c) of the Freecom of
information amd Profectian of Privacy Acl For questions about the collection of personal Information, contact your lacal municipal ofice.

LE51471T Rew. 2024-10 Pratected A (when completed) Page 1of 1
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